MECTHASA AIMUHUCTPALIUA
BHYTPUTI'OPOJACKOI'O
MYHULHUITAJIBHOI'O OBPA30OBAHUA
CAHKT-IIETEPBYPT' A
MYHUIIATIAJIBHBIA OKPYT
IIMCKAPEBKA

INIOCTAHOBJIEHUE

oT «13» Hos10ps 2018 romga Ne 142-3
(B pemakiuu moctanoByieHuit ot 28.05.2019 Ne 39, 24.05.2022 Ne 45-3,25.05.2023 Ne 29-3)

OO0 yTBepKIeHUH AAMUHUCTPATUBHOIO PerjiaMeHTAa 10 NPe10CTABJIEHHI0
MYHMUIMNAJIbHOI ycayru « Boiiaua apXuBHBIX CIIPABOK, BHINHMCOK,
KOIUI apXMBHBIX TIOKYMEHTOB OPraHOB MEeCTHOI0 CaMOYIPaBJIEHUsD)

B cootBerctBun ¢ ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPENOCTABIEHUS TOCYIAPCTBEHHBIX M MYHULMIANBHBIX YCIyr», denepanbHbIM 3aKOHOM Poccuiickoi
®denepanyu ot 06.10.2003 Ne 131-D3 «O06 00ImIMX NPUHITUIIAX OPTraHU3AIMUA MECTHOT'O CaMOYITPaBJICHUS
B Poccwuiickoit deneparumn», 3akorom Caskrt-IletepOypra ot 23.09.2009 Ne 420-79 «O06 opranmzanuu
MecTHOro camoympasienusi B Cankt-IlerepOypre», pykoBoAcTBysich mocTaHoBieHueM llpaButenbcTBa
PO or 16.05.2011 Ne 373 «O pa3paboTke W YTBEPKACHUH aJIMUHHCTPATHBHBIX PETJIAMEHTOB
OCYILECTBJICHHUSI TOCYAApPCTBEHHOTO KOHTpOis (Hag3opa) W aIMHHUCTPATUBHBIX  PETJIAMEHTOB
NPEIOCTABICHUS TOCYIapCTBEHHBIX YCIIyr», TpeOoBaHueM Npokypatypsl Kanuaunckoro paiiona CaHKT-
IletepGypra Ne 12 ot 18.06.2018r.,

ITOCTAHOBJIAIO:

1.  VrBepauth npunaraeMblii AJMUHUCTPATUBHBIM PETIAMEHT IO MPEIOCTABIECHUIO MECTHOM
aJMMHHCTpAIel BHYTPUTOPOJCKOr0 MyHHIMIaIbHOro oOpa3oBanusi Cankr-IlerepOypra
MYHHMIMIAIBHBIA OKpyr IIMckapeBka MyHMIMDAIBHON YyCiayrd «Bblmaua apXuBHBIX
CIIPABOK, BBIIMCOK, KONHMH apXMBHBIX JOKYMEHTOB OpPIaHOB MECTHOT'O CaMOYIIPaBJICHHUS
BHYTPUTOPOJICKOIO MyHUIIMNAIBHOrO oOpa3oBanus Caskt-IlerepOypra MyHUIIMIANbHBIN
okpyr ITuckapeBkay.

2.  OnyOnukoBaTh HACTOsIIEE MOCTAaHOBJIEHHWE B CIEIHAIbHOM BBIMYCKE MYHUIMMNAIbLHON
razeTsl «lIuckapeBkay.

3.  Hacrosmiee mnocraHOBIEHHE BCTYNAeT B CHIYy Ha CIEAYIOIUH J€Hb IIOCIE €ro
O(QUIMAIEHOTO OITyOJIMKOBaHUS.

4.  C MOMEHTa BCTYIUIEHHUS B CHJIY HAacCTOSIIEro MOCTaHOBJICHHS MPU3HATh YTPATUBILIMM CHITY
nocraHoBjaeHne MecTHoM aamuHuctpauun MO IluckapeBka ot 22.04.2014 Ne 30-3
«AIIMUHUCTPATUBHBIA  perjaMeHT  MECTHOM  aJMUHHCTpalUd  MYHUIUIAIBHOTO
o0Opa3oBaHusl MyHMIMNAIbHBIA OKpyr IluckapeBka MO BbAau€ apXUBHBIX CIIPaBOK,
BBIMIMCOK, KONHWM apXUBHBIX JIOKYMEHTOB OpPraHOB MECTHOI'O CaMOYNpPaBICHUS
MYHUIIUIAIBHOTO 00pa30BaHMUs MyHULUNATBHBIN OKpyYT IInckapeBKkay.

5. KoHTpo:b 3a BBITOJIHEHUEM HACTOSIIIETO MOCTAHOBIIEHHS OCTABJISIO 32 COOOI.

I'naBa
MECTHOM aAMHMHUCTPALUH O.A. IllanneBa



IMpuao:xkenne

K IIOCTaHOBJICHHUIO MecTHOU aamunucTpanuu MO IlnckapeBka
ot «13» Hosiopsa 2018 roga Ne 142-5

AJIMUHUCTPATUBHBIN PETJIAMEHT
10 MPeAOCTABJICHHIO MECTHOM AIMUHNCTPALHell BHYTPHIOPOACKOr0 MyHUIIUNIATBHOI O
o0pasoBanusa Cankr-IlerepOypra MmyHununaabHbii okpyr IlnckapeBka MyHHIMIAJIBHON YCIyTH
«Bblaya apXUBHBIX CHPABOK, BBINMCOK, KONMIA APXUBHBIX I0KYMEHTOB OPTaHOB MECTHOI'0
caMOyYNpaBJIeHHs] BHYTPUTOPOICKOI0 MyHUIMIIATBbHOT0 o0pa3oBanusi CankT-IleTepOypra
MYHMIHNAJBHBIH OKpYT [IuckapeBka»

1. Oomme moJ10KeHHS

1.1. [IpeameroM perymupoBaHUsl HACTOSIIEr0 AIMHUHUCTPATUBHOTO pErjiaMeHTa SIBISIOTCS
OTHOLIECHHS, BO3HMKAIOLIME MEXIy 3asBUTCSIMH M MECTHOH aIMUHHCTpaneld BHYTPUTOPOICKOIO
MYHUIHNANbHOTO oOpa3zoBanusi Cankr-IletepOypra myHunmnaneHeid  okpyr IluckapeBka mpu
NPEOCTaBICHUN MYHUIMIIANBHONW yCIyrH «Bblmadya apXMBHBIX CIPaBOK, BBIIHCOK, KOMUN apXHMBHBIX
JOKYMEHTOB OpPIaHOB MECTHOT'O CaMOYIPaBJIEHHsI BHYTPUIOPOACKOTO MYHHUIMIIATBHOIO 0O0pa30BaHMUs
Cankt-IleTepOypra myHuIMIansHEI OKpyT [InckapeBkay (1anee — MyHUIUITATBHAS YCITyTa).

bnok-cxema mnpegocTaBiIeHUS MYHHLMNANbHOH ycimyru mnpuBeaeHa B Ilpumokennmn Ne 1
HacTosILEeMY AIMHUHUCTPATHBHOMY PETIaMEHTY.

HNudopmarus o MyHAIIMTIATEHON yciryre pa3menieHa B moacucteme «llopran «['ocymapcTBenHbie n
MyHUIHNanbHeie yenyru (¢ynkuun) B Cankr-IletepOypre» MexBelTOMCTBEHHOW aBTOMATH3MPOBaHHON
WHQOPMAIIMOHHONH CHCTEMBbI TPEJOCTABICHHS TOCYJApCTBEHHBIX W MYHHUIMIIANBHBIX YCIYT B
anekTpoHHOM BHe (nanee — [Topram) (Www.gu.spb.ru).

1.2. 3asBUTEISIMU SBISIOTCS:

OuznuecKre Wi PUANIECKUE JIHIA, IM00 UX YIIOJIHOMOUYCHHBIE TPEICTABUTENN, 0OpaTHBIIHECS
B MECTHYI aJAMUHHCTPALMI0 BHYTPUIOPOACKOr0 MyHHUIMNanbHOro oOpasoBanus Cankt-llerepOypra
MYHULMNANGHBIA ~ OKpyr IluckapeBka wiaM  MHOTOQYHKUMOHAJIBHBIA LEHTP IPEAOCTABICHUS
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT C 3alpOCOM O MPEJOCTABICHUH MYHHLMIAIBHOH YCIyTH
(mayree — 3asBUTEIIN).

IIpeacraBnaTe MHTEpECHl 3asBUTENS BIpaBe JOBEPEHHOE JIMIO, HMEIOLIee CICOYIOLIHNe
JOKYMEHTHI:

JIOKYMEHT, YI0CTOBEPSIOIINI JTMYHOCTD;

JOKYMEHT, ITOITBEPKIAIOIIHMIT TOTHOMOYHSI IPEACTAaBUTEIS.

1.3. TpeboBauus K NOPAAKY HHGOPMHUPOBAHHS O MIPEAOCTABICHUH MyHHLUIIAJILHON YCITyTH.

1.3.1. B mpenocraBieHHH MyHUIIMTIATBEHON YCIYTH YYaCTBYIOT:

1.3.1.1. MecrtHas aaAMUHHUCTpPALMsl BHYTPUTOPOJCKOIO MYHHUIMIAIBHOTO oOpa3oBaHus CaHKT-
[MerepOypra MyHUIMNAIBHBIN OKPYT [TnckapeBka (qanee — MecTHas aIMHHUCTPALIHS):

aapec: Cankr-IlerepOypr, [luckaperckuii np., 1.52, nurepa A, nom.38-H;

rpaduk paboThl: moHenenbHUK — YeTBepr ¢ 9.00 no 18.00, matauna ¢ 9.00 no 17.00; nmepepsiB ¢
13.00 mo 14.00; BeIXOmHBIE AHM — cy000Ta, BOckpeceHbe. [IpomomKHTENBHOCTH pabodero mHs,
HETOCPEICTBEHHO MPE/IIIECTBYIONIEr0 HepadoyeMy Mpa3THUYHOMY JHIO, YMEHbBIIACTCS Ha OJIFH Yac;

tenedonsr: Tenedon/pakc: (812) 298-33-90;

ajipec caifta v 3JIeKTPOHHOM MOYTHI: WWW.MO-TTHCKapeBKa.pd, e-mail: mopiskarevka@yandex.ru.

1.3.1.2. Canxkr-IlerepOyprckoe roCyAapCTBEHHOE Ka3eHHOe yupexIeHue
«MHoOro(hyHKIIMOHAIBHBIN IEHTP MPEIOCTABIECHHS TOCYIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT» (nanee
— MHorodyHKIHOHaIbHBIN 11eHTp, MPII):

anpec: Cankr-IletepOypr, yi. Kpacnoro Tekcrunpimuka, 1.10-12, nurepa O;

rpaduk pabotsr: moHenenpbHUK — yeTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 xo 17.00; mepepsiB ¢
13.00 mo 13.48; BbIXOmHBIE OHHM — Cy000Ta, BOCKpeceHbe. lIpomomxuTensHOCTH pabouero mHS,
HETOCPEACTBEHHO MPEIIECTBYIOIET0 HepadoueMy Mpa3IHUYHOMY JHIO, YMEHbBIIAECTCSl Ha OJUH Yac;

aKTyaJbHBIH MEPEeYeHb CTPYKTYPHBIX MojpasenieHnii MHOrO(pYHKIIMOHAILHOTO IIEHTPa, MEeCTa X
HaxokaeHusi, Tpaduk paboTel W crnpaBouHble TenedoHBl yKazaHel Ha [loprame B pasnene
«MHoroyHKIMOHAIbHBIE LIEHTPHl MPEJOCTaBICHHUS TOCYAapPCTBEHHBIX M MYHULMINAIBHBIX YCIYT B
Cankr-Iletepoypre (M®DLI)»;

1eHTp TenedoHHoro oocnyskusanus: (812) 573-90-00;

azipec caiita M 3JIeKTpOHHOHU mouThl: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.



1.3.2. Ilepem mnpenocraBjiCHHEM MYHHUIUIAILHOW YCIyTH 3asBUTEISIM He Tpedyercs
JIONIOJTHUTENBHBIX OOpaIleHnii B WMHBIC HCIIOJHHUTEIbHBIE OpPraHbl TOCYyAapCTBEHHOM BiacT CaHKT-
[etrepOypra u opraHu3aIyy.

1.3.3. Undopmanuio o0 opranax (opraHu3auusix), ykazaHHbIX B TyHKTe 1.3.1 Hacrosiero
AJZIMUHHCTPAaTHBHOTO  pETJIaMEeHTa, [0 BONPOCAaM  TPENOCTAaBICHUS MYHHIHMIIAIBHOM  YCIIyTH,
a TaKKe CBEICHUS O XOJA€ IPEJOCTABICHUS MYHHLUIAIGHON YCIyTH, 3asBUTEIN MOTYT IOJY4YHTh
CIIEIYFOIIUMU CIIOCO0aMHU (B CIICIYIOIIEM TOPSIIKE):

HaIpaBJIeHHE 3alPOCOB B MHCHMEHHOM BHJE II0 aJpecaM OpPraHoB (OpraHU3aliii), YKa3aHHBIX B
nyHkre 1.3.1 Hacrosimiero AIMUHHCTPAaTHBHOTO pEIJaMEHTa, B JJEKTPOHHOM BHJE IO aJapecam
3JIEKTPOHHOM MOYTHI YKa3aHHBIX OPTaHOB (OpraHU3aIHii);

M0 CIPaBOYHBIM Teje(oHaM CIIEIHAINCTOB OPraHoB (OpraHu3anuii), ykazaHHbIX B myHKTe 1.3.1
HACTOSIIEro AIMHHUCTPATHBHOTO PETJIAMEHTA,

Ha [Toprane (www.gu.spb.ru);

B MH()OPMALIMOHHO-TEIICKOMMYHHUKAIIMOHHOH ceTn «IHTepHeT» Ha OpUIIMATBHBIX CcaiiTaX OPraHoB
(opranmzanuii), ykazaHHBIX B yHKTe 1.3.1 HacToAImero AIMUHICTPATHBHOTO PETIaMEHTa;

MIpH JTUIHOM OOpaIleHHH Ha TpHeM K CIEIHAJINCTaM OpraHOB (OpraHu3amnvii) (B IHH W Yachl
npreMa, €Ciil yCTaHOBJICHBI);

B 1IeHTpe TeaedoHHOro obcmyx)uBaHus MuorodyHkinoHansHoro rentpa (812) 573-90-00);

npu obpameHnu K uHPoMatam (MH(DOKHOCKaM, WH(OIYHKTaM), Pa3MENeHHBIM B TMOMEIICHU
CTPYKTYPHBIX MoJipa3eneHnii MHOroQyHKIIMOHATBHOTO LIEHTPA,

Ha CTEHJIaX B MECTax MpeIoCTaBICHHUS MyHUIIUIIATBHON YCIyTH.

Ha ctennax pasmeniaercs ciuegyromas nHGopManus:

HaMMECHOBaHHE MYHHIUIAIBHON yCIyTH;

TiepeveHb OpraHoB (OpraHM3alIuii), YYacTBYIOIHX B IIPEIOCTABICHUN MyHUIIMIIATEHON YCITYTH;

rpaduk (pexxum) paboOTHI, TenedOHBI, aapeca 3JIEKTPOHHOW IOYTHI OPTaHOB (OpraHu3aIuil),
OCYIIECTBIISIONINX MPUEM M KOHCYJIBTAllUH 3asiBUTEJICH 10 BOIPOCAM HPETOCTABICHUS MYHHIUITATbHON
YCIyTH;

ajipeca OpraHoB (OpraHU3aIyii), y9aCTBYIOIIMX B TPEIOCTABICHUN MyHULIUIAIBHON yCIYTH;

KOHTakTHas wH(opManus o0 opraHax (OpraHHM3alysx), YYaCTBYIOIIUX B TPEIOCTaBICHUU
MYHHLUITATBHON YCIYTH;

MOPSIOK TPEAOCTaBICHUS MYHUIIUITAILHON YCITyTH;

HIOCJICIOBATEIIbHOCTh  MOCCHICHUSI  3asSBUTENIEM OpraHoB (OpraHu3amuii), y4JacTBYIOIIMX B
IPEIOCTABICHUH MYHHIIUIIAIEHON YCIyTH;

nepeveHb KaTeropuil rpax/iad, UMEIOIINX PaBo Ha MOJTy4YeHUEe MyHUITUITAIBHOW YCIyTH;

HepeYeHb JOKYMEHTOB, HEOOXOIMMBIX JUIS TIOJNyYeHHsS MYHHIHIIAIBHON YCIyTH, B TOM YHCIIE
HOJTy4aeMbIX 0e3 y4acTHs 3asiBUTEIIS;

o0pa3sel 3al0JIHEHHOTO 3asIBIICHUSI.

1.34. B uemsax JOCTYIMHOCTH TMONY4YeHUsT WHGOPMANMK O TIOPSJIKE IPEIOCTABICHUS
MYHHLUITQTEHON YCIYTH JUIS WHBAIMIOB OpraHaMy (OpraHM3alMsIMH), yKa3aHHBIMH B TyHKTe 1.3.1
HACTOSIIET0 AJMUHUCTPATUBHOTO perjaMeHTa 00ecTIeunBaeTCs:

JUTSL JTMIL CO CTOMKMM HapyleHueM (QYHKIIUU 3pCHUSL:

BEITIOJTHEHHE MH()OPMAINK KPYIHBIM pellbe(HbIM MIPUPTOM HAa KOHTpacTHOM (oHe (OernoM wmiu
JKEJNTOM) U TyOIupoBaHue penbeHO-ToueqHbIM mpudTom bpaiins;

oOecrieueHne BBIIYCKa ajbTePHATUBHBIX (POPMATOB MEYATHBIX MATEPUATIOB (KPYIHBIN MIPUDT WITH
aynnodaier);

JUISL JIMI CO CTOMKHMM HapynieHneM (QyHKIUH CIyXa - IPeJOCTaBIeHHe MyHHUIUIIATBHON YCIIyTH C
UCIIOJIb30BaHUEM PYCCKOTO JKECTOBOTO S3bIKa, BKITFOUAsi 00ECIIEYeHUE JIOMyCKa CypAONIepeBOAUNKA, THO0
CHENUANTBHBIX TEXHUYECKUX CPEJICTB, 00ECTICUMBAOIINX CHHXPOHHBIN CypAOTIepeBOI;

JUISL JIUIL C OJTHOBPEMEHHBIM CTOMKUM HapylleHHeM (yHKIUWil 3peHUs M ClyXa - MPeAoCTaBICHHUE
MYHUIMINIANBHOW ~ yciuyrd  mo  TudiocypaomepeBomy, — BKIrodass — oOecriedeHWe — JIOCTyIa
TUQIIOCYPIOTIEPEBOTUMKE, THOO CHEIHANBHBIX TEXHUYECKUX CPEJICTB, 00ECIICUMBAIOIIUX CHHXPOHHBIN
TUGIIOCYPAOTIEPEBOI.

1. CTanaapT nmpeaocTaBjieHUs] MyHUIUNAIbHOMH YCJIyru

2.1. HammeHnoBanne MyHUIMNATbHOM yciayru: Beigada apXuBHBIX CIPaBOK, BBITUCOK, KOMHH
ApXHUBHBIX JIOKYMEHTOB OpPraHOB MECTHOTO CaMOYIPAaBJIECHUS BHYTPHUIOPOACKOTO MYHHLMIAILHOTO
obpazoBanus Cankt-IleTepOypra myHuunaneHenii okpyr [lnckapeska.



KpaTtkoe HanMeHOBaHNE MyHUITUTIAIEHON yCITYTH: BhIJJa4a apXUBHBIX CIIPABOK.

2.2. MyHununanpHasi ~ yciayra — NpPEJOCTaBlIA€TCs  MECTHOM — aJMHUHHUCTpaluedl  BO
B3aUMOJICHCTBUM C OpraHamu (OpraHu3alisiM{), YyKazaHHbIMEH B TyHKTe 1.3.1 Hacrosmero
AJMUHUCTPAaTUBHOTO perjaMeHTa.

JOIDKHOCTHBIM ~ JIMIIaM MECTHOW aJIMWHHUCTpAIlH 3alpenieHo TpeOoBaTh OT 3asgBHTENA
OCYIIIECTBIICHHS AEHCTBUH, B TOM YUCIIE COTJIACOBAaHWH, HEOOXOAMMBIX /IS ITOTyYEeHUSI MyHHUIIUITATHHON
YCIYTH ¥ CBSI3aHHBIX C OOpalleHHeM B HHBIE TOCYJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO
CaMOYMPAaBJIeHUsI W OPTaHMU3AIHNH, 33 WCKIIOYEHHWEM IOJMY4YeHHS YCIyT W TIOIYYeHHS JOKYMEHTOB W
nH(pOPMAITIH, TIPETOCTABISIEMBIX B PE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IIEPEUEHb,
YTBEP)KICHHBIA HOPMATHBHBIM MPaBOBBIM aKTOM MYHHUIMINAIBHOTO COBETa BHYTPHUTOPOJCKOTO
MyHUIHNANbHOTO 00pazoBanus CankT-IlerepOypra myHunnnansHeii okpyT [lrckapeBka.

2.3. PesynpTaTom mpemocTaBiieHUs] MyHUIUITATFHONW YCITYTH SIBIISIETCS:

BbIJJa4a 3asSBUTEII0 apXUBHOM CIpPaBKH, apXWBHOW BBIMMCKH, apXMBHOW KOMHMHM Ha OyMa)kKHOM
HocuTene (1o gopme, cornacHo [punoxkenuro Ne 3 k HacToseMy ATMUHUCTPATUBHOMY PETJIAMEHTY );

HampaplieHHe (BpydeHHE) 3asSBUTEINIO 0TKa3a B MPEJOCTaBICHUN MYHHUIMITAJIHHON yCIyTH B BUIE
MUChMa O HEBO3MOXHOCTH WCIIONHEHHs 3ampoca C yKa3aHneM npuduH (1o ¢opMme, COTIacHO
[Mpunoxenuro Ne 4 k HacTosieMy AJMHHUCTPATUBHOMY PETJIAMEHTY).

HNuadopmupoBanue 3asBUTEICH O TPHUHATOM MECTHOH aIMHUHHUCTPAITHEH peIICHUH:

Ha OyMa)XKHOM HOCHUTENIe - HaIlpaBJIICHWE 4epe3 OTAeleHus (emepanbHON MMOYTOBOW CBS3W HITH
BpYUCHHUE JTMYHO 3asBUTEIIO apPXUBHOM CIIPaBKU, apXUBHOMN BBITTUCKH, apXUBHOW KOIIWH;

00 HaIpaBJICHUE Yepe3 OTACICHUS (eiepaibHON MOUYTOBOM CBSI3U (WIJIHM 3JICKTPOHHOM MOYTOM, B
ClTy4ae HaIWYHMs OTMETKH B 3asBIICHHH) yBEIOMIICHHS 00 OTKaze B MPEAOCTABICHWW MYHHUIUIAIBEHOU
YCIIYTH.

Bbinaua pesynbpTaTa mpeAaocTaBiICHUST MyHHUIIUNAIBHOW YCIYTH BO3MOXKHA Ha 0aze CTPYKTYPHBIX
noapasaeneHuil MOII.

PesynpTar mpenocTaBieHMsS MYHUIUIAIBHOW YCIYTH HE YYHUTHIBAeTCS B BEIOMCTBEHHOUN
WHQOPMAIMOHHON CHCTEME, B CBSI3U C €€ OTCYTCTBUEM.

2.4. Cpok mpenocTaBieHUs] MyHUIMNAILHOW ycinyru: He Oonee 23 pabouux AHEH co TH
MoNa4yyl 3asABJICHUA CO BCEMH HEOOXOAMMBIMH JJsi TPENOCTABICHHUS MYHHUIIUIIATBHOW YCIIyTH
JOKYMEHTaMH B MECTHYIO aIMUHHCTPAIMIO HIIM B CTPYKTYpHBIe mopasaeneHust MOLI.

2.5. [lepeveHs HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIONINX OTHOLICHHS, BO3HUKAIOIIHICE B
CBSI3H C TIPEJIOCTaBICHHEM MYHHUITUNIAIBHON YCITyTH:

Koucrutynus Poccuiickoit @enepannu;

®denepanbhbiii 3ak0H 0T 06.10.2003 Ne 131-d3 «O0 00mKX NPUHIUIIAX OPraHU3AlMA MECTHOTO
camoynpasiieHus: B Poccuiickoit denepanumny;

®enepanbHbiii 3akoH OT 22.10.2004 Ne 125-D3 «O6 apxuBHOM neine B Poccutickoit Deneparymy»;

Oenepanbhpiii 3akoH  oT  27.07.2010  Ne 210-®3 «OO0 opraHu3anuu  IpegOCTaBIICHHS
rOCYJapCTBEHHBIX U MYHHIIUATIBHBIX YCITYT»;

Oenepanbhbiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsinke paccMOTpeHus: oOpalleHuil rpakaaH
Poccuiickoit @enepanuny;

Oenepanbhbiii 3aKoH 0T 27.07.2006 Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX);

®Oenepanbbiii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 311eKTpOHHOM TTOITUCH;

npuka3 MuHUCTEpCTBa KyJIbTYpbl M MAacCOBbIX KomMMmyHMKanui Poccuiickoir ®denepanuu ot
18.01.2007 Ne 19 «O6 yrBepxkaeHun IlpaBun opraHuzali XpaHEHHs, KOMIUICKTOBAHHS, YydeTa
W WCIONB30BaHUS HOKyMeHTOB ApxmBHOTO (oHma Poccuiickoit ®denmepanmu u Opyrux apXWBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHIIMITAIBHBIX apXUBaX, My3esax W OMONMOTEeKaX, OpraHu3allHsIxX
Pocculickoll akageMun Hayk»;

3akon CankTt-IletepOypra ot 23.09.2009 Ne 420-79 «O0 opraHu3aiiii MECTHOTO CaMOYITPaBJICHUS
B Cankr-IlerepOypre»;

3akon Cankt-IlerepOypra ot 28.01.2009 Ne 23-16 «O06 apxuBHoM jnene B CankT-IleTepOypre;

noctanosiieHne IlpaButensctBa Cankt-IleTepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX Mepax
M0 TOBBIIICHUIO KadeCcTBa MPEAOCTABICHUS! FOCYJapCTBEHHBIX YCIYT Ha 0a3ze MHOTO(YHKIHOHAIBLHOTO
LEHTpa MPEAOCTaBICHUS TOCy 1apCTBEHHBIX yeiryT B CaHkT-1leTepOyprey;

noctanoBiienne IlpaBurenscTBa Cankt-lIletepOypra ot 07.06.2010 Ne 736 «O co3manumu
MEKBEJIOMCTBEHHONH aBTOMAaTH3MPOBaHHOW HH(MOPMAIMOHHOW CHCTEMBI mpejocTaBieHuss B CaHKT-
[leTepOypre rocyaapcTBEHHBIX 1 MyHULUIAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE;
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noctanoBiieane IlpaButensctBa Cankrt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsimke
MEXXBEJJIOMCTBEHHOI'O HMH(GOPMALMOHHOIO B3aUMOJCHCTBUS IPU IPENOCTaBICHUU TOCYIApCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MCHOJHUTENFHBIMU OpraHaMu rocygapctBeHHod Biactu CaHkt-IletepOypra u
opranamMu MecTHoro camoynpasieHusi B Cankr-llerepOypre, a Takke YCIYr TrocCyIapCTBEHHBIX
YUPEKACHUH, IOABEJOMCTBEHHBIX HCIIOJIHUTEIBHBIM OpraHaM rocynapcTBeHHOW Biactu CaHKT-
ITerepOypra, u Ipyrux opraHu3ainii, B KOTOPHIX pa3MeIIaeTcs TOCyJapCTBEHHOE 3aanue (3aKa3)y;

pacnopsbkenue IlpaBurensctBa Cankt-IletepOypra ot 01.12.2011 Ne 51-pm «O0 opranuzanuu
ME)XBEJOMCTBEHHOT'O B3aUMOJCHUCTBHS TNPH MPENOCTaBICHUHM T'OCYJAPCTBEHHBIX WM MYHUIMIIATBHBIX
yciyr B Caskt-IletepOyprey;

pacnopsbkenue IlpaButensctBa Cankt-llerepOypra ot 29.04.2013 Ne 34-pn «O Mepax 1o
peanuszauuu cratei 7 u 7.1 @enepansHoro 3akona «O0 opraHu3aliy NPeA0CTaBICHUS TOCY1apPCTBEHHBIX
U MyHHULUIAJIBHBIX YCIyI»;

MOCTaHOBJIeHHEe MecTHOW aaMuHucTpauun oT 10.05.2011 Ne 32-5 «O mopsake pa3pabOTKH H
YTBEP)KICHUSL AJMUHHCTPATUBHBIX PETIAMEHTOB NPENOCTABICHUS MYHHUIMIAIBHBIX YCIYyT MECTHOU
aAMUHHUCTpAaLUEeH MyHUIIMIIANBHOTO 00pa30BaHNsl MyHHUIMNANBHBIN OKpYyT [IuckapeBkay.

2.6. HcuepnpiBaronuii  mepedeHb JAOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH C
HOPMAaTUBHBIMH TPABOBBIMH aKTaMW Ui TMPEJOCTaBICHHS MYHHIMNAIBHOW YCIYTH, IOAJIEkKAIIUX
HPEICTABICHUIO 3asIBUTEIIEM.

2.6.1. IlepeueHb HOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBHHM C HOPMATHBHBIMH IPABOBBIMH
aKTaMU JJIs IPEAOCTABICHUS MYHUIIUIIAILHON YCITyTH, MOAJIEKAINX PEACTaBICHHUIO 3asBUTENSIMU!

3asBieHue mo ¢opme cornacHo Ilpunokennto Ne 2 k HacroAmieMy AJIMHHHCTPATHBHOMY
periaMexry;

JIOKYMEHT, YAOCTOBEPSIOMINI JINYHOCTE;

B Cllyyae 0OpalleHHs 3assBUTENS] — IOPUANIECKOTO JIUIa — JOKYMEHTHI, MOATBEPKIAIOIINE TIPAaBO
JeHCTBOBATH OT MMEHH IOPHINYECKOrO JInIa 0e3 T0BEPEHHOCTH;

B cllyyae 3ampoca WHGOpMaLuH, coaepsKalleil nepcoHaabHble AaHHBIE TPETHUX JHIl — COIJIACHE
Ha 00pabOTKY MEPCOHATIBHBIX JaHHBIX TPETHUX JIHII.

2.6.2. B cayuae oOpaieHus JOBEPEHHOTO JIUIA WIIN TPENICTABUTENS 3asBUTEIS:

JOKYMEHT, YIOCTOBEPSIOLUINN JTUIHOCTh 3aKOHHOTO MPEICTABUTENS 3asSBUTEIS], UMEIOIIEro IpaBo
Ha MMOJTyYeHHEe MYHHIIMTIATILHOMN YCITyTH;

JIOKYMEHT, MOJATBEPKAAIONMIUN MOJTHOMOYHS JTOBEPEHHOIO JIMIA WM NPEACTABUTENs 3asBUTEI,
MMEIOLLETO [IPaBO HA MOJIyYCHHE MYHULIMIIAIBHON YCIIyTH;

JOKYMEHT, MOJITBEPKIAIOIIHI TPaBO 3aKOHHOT'O MPEICTaBUTENS BHICTYIATh OT UIMEHH 3asBUTEIIS.

B cimyuae ecnum s TpeOCTaBICHHsS MYHUIMIIAIBLHOW YCIyrd HeoOxoamma o0OpaboTka
NEPCOHANBHBIX AAHHBIX JIMIA, HE SIBJISIOLIETOCS 3asBUTENIEM, U €CIIM B COOTBETCTBUH C (eaepaibHbIM
3aKOHOM 00pabOTKa TAaKUX IMEPCOHAIBHBIX JAHHBIX MOKET OCYIIECTBISITHCA C COIJIACHS YKa3aHHOI'O
JUIa, TpyU OOpalleHWd 3a TOJNyYeHWEM MYHHIMIAIbHON YCIyrM 3asBUTENb JOMOJHUTEIHHO
MIPEJICTaBIsIeT JOKYMEHTBI, IOATBEP)KJIAIOIINE IIOJyYeHHE COIJIACHS YKa3aHHOTO JIMIA WIM €ro
3aKOHHOTO NPEACTaBUTENS Ha OOpabOTKY NEPCOHAIBHBIX JAHHBIX YKa3aHHOro juna. JIoKyMeHTHI,
MOJTBEPXKIAIONINE TOydYeHWE COTJiacHs, MOTYT OBbITh TIpeACTaBJI€HBl B TOM uwncie B (opme
9JIEKTPOHHOTO JoKyMeHTa. Dopma coriacus Ha OOpabOTKy IE€PCOHANBHBIX JaHHBIX IPHUBEJCHA B
ITpunoxenun Ne 5 k HacTosieMy AIMUHACTPATUBHOMY PETJIaMEHTY.

2.6.2.1. Ao03am nepBsIii yTpaTHiI CUIY.

[lpu mnpenocTaBieHWMM MYHUIMNATBHOW YCIYTH B DIIEKTPOHHOW (opme wupeHTHQUKAIUS |
ayTeHTU(UKALHS MOTYT OCYILIECTBIIATELCS IOCPEICTBOM:

1) €AMHOW CHUCTEMBbl HICHTHU(QHUKALUK M ayTCHTU(QHUKALUU HIM HHBIX TOCYJapCTBEHHBIX
WHQOPMAIMOHHBIX CHCTEM, €CITH TaKHe rOCyIapCTBEHHbIC HH(POPMAIIMOHHBIE CUCTEMBI B YCTAHOBICHHOM
IIpaButenscTBOM Poccuiickoit denepaiiny mopsiake 00ecrednBaoT B3aUMOIEHCTBHE C €IMHOI CHCTEMON
UACHTH(PUKALMN U ayTeHTU(UKAUH, TPH YCIOBHH COBIAJACHUS CBEACHUH O (U3MUECKOM JHUIE B
YKa3aHHBIX HHOOPMAIIMOHHBIX CUCTEMAX;

2) €MHON CHUCTeMbl HIACHTU(UKALMKA M ayTeHTH()HUKAIUKA M €IUHOW HH(DOPMAIMOHHON
CHCTEMBl TIEPCOHAJBHBIX JaHHBIX, oOecneuuBaromieii 00pabOTKy, BKJIOYass cOOp W XpaHEHHE,
OMOMETPHYECKHX TEPCOHATBHBIX JAHHBIX, MX NPOBEPKY M Mepenadyy WHPOpPMAlUH O CTENEeHH HX
COOTBETCTBHS MPEJAOCTABICHHBIM OMOMETPUIECKUM MEPCOHATBHBIM JAHHBIM (U3MYECKOTO JIUIIA.

2.6.3. B mpexacraBiseMbIX JOKYMEHTaX He JIOMYCKAIOTCS HEYJOCTOBEPEHHBIC HCIIPABICHUS,
MOBPEKACHHUS, HEUUTAaeMbIe YacTH TEKCTa JIMOO HEYMTaeMble OTTUCKM IUTAMIIOB M I€YaTei, Haludue
KOTOPBIX HE MO3BOJISIET OAHO3HAYHO TOJIKOBATh UX COJIEPKaHUE.
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JIOKYMEHTBI, NpwiaracMble K 3asBIICHUIO, INPEACTABIAIOTCS B OpPUTHHANAX WM HOTAPHUAIBHO
3aBEPEHHBIX KOINUAX, KONHMH JOKYMEHTOB, HE 3aBEPEHHBIC HOTAPHAIBHO, MPEACTABIAIOTCS C
MIPEIbSABICHUEM OPUTHHAIIOB.

JloKyMEHTBI, TpUIaracMsble K 3asBICHUIO, IIOCJIE KOIIUPOBAHMS BO3BPAILIAXOTCS 3asBUTEIIIO.

[Ipu obpameHuy 3a MpeAOCTaBICHUEM MYHUIMIIATBHOW YCIYTHM B CTPYKTYpHbIC HOIpAa3IeiIeHUS
MHOropyHKINOHAIBHOIO IIEHTPA 3asBUTENI0 HEOOXOMUMO IPENOCTABUTh MACIOpPT Tpa)kIaHUHA
Poccuiickoit ®eaepannu u (M) HHOM JOKYMEHT, yIOCTOBEPSIIOIINI THYHOCTD 3asBUTEIIS.

2.7. UcuepnpiBaronmii  mepedeHb JAOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH C
HOPMAaTUBHBIMH ITPABOBBIMH aKTaMH AJISI IPENOCTABICHUSI MyHHLIIUIIAIBHON yCIIyTH, KOTOPBIE HAXOAATCSA
B pacmopsDKEHUHN MHBIX HUCTIONHUTEIbHBIX OPraHoB, (elepalbHBIX OPraHOB HMCIOJHUTENBHON BIACTH U
OpPraHOB TOCYJAapCTBEHHBIX BHEOIOJDKETHBIX ()OHIOB, OPraHOB HCIIOJHHUTENBHOW BJIACTH CYOBEKTOB
Poccuiickoit denepany 1 OpraHOB MECTHOTO CaMOYIIPABJIEHUS, TOABEAOMCTBEHHBIX UM OpPraHu3auil u
VHBIX OpraHU3allui, U KOTOPBIC 3asBUTEIIb BIIPABE IIPEACTABUTH, JEHUCTBYIOLUIUM 3aKOHOAATEILCTBOM HE

MPETYCMOTPEH.
2.7.1. JIOIDKHOCTHBIM JTMIIAM MECTHOU aIMUHUCTPAIINH 3alPEIIeHO TPEOOBATh OT 3asBUTEIIS:
1) MIPE/ICTABIEHUSI JOKYMEHTOB H HWH()OpPMAMA WM OCYIIECTBICHUS JEHCTBHIA,

NpeCTaBICHUE WM OCYLIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMHU MPABOBBIMU aKTaMH,
PEryIUpYOLIMMH OTHOIIECH!S, BOSHUKAOIIHE B CBSI3U C IPEAOCTABICHUEM MYHUIUIIATBHON yCIyTH;

2) NPEACTaBICHUs] JOKYMEHTOB U MH(GOPMAaLUH, B TOM YHCJIE MOATBEP)KIAIOIINX BHECEHHUE
3asBUTENIEM IUIATHI 332 MPEAOCTABICHNE MYHUIMNAIBLHON YCIYTH, KOTOPBIE HAXOAATCS B PACTIOPSIKCHUU
OpraHoB, MPEAOCTABISIOMNX MYHHUIMIAIBHYIO YCIYTY, HHBIX TOCYIApCTBEHHBIX OPraHOB, OPraHoOB
MECTHOTO CaMOYIPAaBJIECHHs JHOO IOABEIOMCTBEHHBIX TI'OCYAApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPABIICHUsI OPTaHU3AINH, YIaCTBYIOMIMX B MPEIOCTABICHIH MYHUIMIIANBHOW YCIYTH, 32
UCKJIIOYEHHEM JOKYMEHTOB, BKIIOUEHHBIX B ONpeAeIeHHbI yacThio 6 ctathu 7 denepanbHOro 3akoHa Ne
210-®3 mepedeHb JOKYMEHTOB. 3asiBUTEIh BIIPaBe MPECTABUTH YKa3aHHbBIE JOKYMEHTHI U HHPOPMAIIHIO
B OpraHbl, IPEJOCTABIAIOIINE MyHULUIIAJIBHYIO YCIYTY, IO COOCTBEHHON HHULINATHBE,

3) OCYILIECTBIICHUSI IEHCTBUI, B TOM 4YHCIIE€ COTIACOBAHUM, HEOOXOAUMBIX JJISI TIOMYyUEHHS
MYHUIHMIATGHOW YCIyTH M CBS3aHHBIX ¢ OOpalleHWeM B HWHBIE TOCYAAapCTBEHHBIC OpraHbl, OpraHbl
MECTHOTO CaMOYIIPABJICHHUS, OpPraHM3alMM, 3a MWCKIIOUYEHHEM IOIYy4YEHHs YCIYyr M MOJIY4YEeHUs
JOKYMEHTOB W WH(POpPMAaIMH, TPEIOCTABIAEMBIX B pe3yiabTaTe MPEAOCTaBICHUS TaKUX YCIyT,
BKJIFOUEHHBIX B IEpPEYHH, YKa3aHHbIE B yacTu 1 crathu 9 PenepanpHoro 3akona ot 27.07.2010 N 210-
D3;»;

4) NPEACTABICHUS] JAOKYMEHTOB M WH(OPMAaLUH, OTCYTCTBHE M (MJIHM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBaJIUCh NPW IMEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTAaBICHNS MYHHLIMNAIBHONW YCIyrd, JHOO B TNPENOCTABICHHM MYHHUIUNAIBHOM yCIyrH, 3a
UCKITIOYEHHEM CIIEIYIOUINX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHWI HOPMATHBHBIX TPABOBBIX aKTOB, KACAIOUIMXCSI MPEIOCTABICHHS
MYHUIMNANBHOW  YCIIyTH, TIOCJIE T[E€PBOHAYAIBHOH TMOJauu  3asBJICHUST O MPEAOCTAaBICHUU
MYHULMIIAIBHON YCIIyTH;

0) HaJlM4YMe OIMMOOK B 3asABICHHH O TMPEIOCTaBICHHMH MYHHUIMOAIBHOW YCIYTH |
JOKYMEHTaX, IOJAaHHBIX 3asBHTEIIEM IIOCIC TEPBOHAYAIBHOTO OTKa3a B MpHEMe JOKyMEHTOB,
HEOOXOIUMBIX Ul MPEJOCTaBICHUS MyHHULIMIATBLHON YCIYTH, IM00 B MPEIOCTABICHUH MyHHULIUIAIEHON
YCIYTH 1 HE BKJIIOUEHHBIX B NIPEJICTABJICHHBIA paHee KOMIUIEKT JOKYMEHTOB,;

B) UCTEUCHHUE CpOKa JICHCTBHUS JOKYMEHTOB WM W3MEeHeHHe HH(opMauu Iocie
NEPBOHAYAIILHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS] MyHHLINIATIBEHON
YCIYTH, TM00 B IPEJOCTaBICHUH MyHUIUIIAIBHON YCIIyTH;

T) BBISIBIICHHE JIOKYMEHTAJBHO IMOJTBEPKJICHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO HIIH
MPOTUBONIPABHOTO JeWCTBUS  (O€31eHCTBUS) JODKHOCTHOTO JIMIIA OpraHa, MpeoCTaBIISIOIIEro
MYHULMIAIBHYIO YCIYTY, MyHULIUNAJIbHOTO CIIy’)Kallero, paboTHUKa MHOTO(QYHKIMOHAIBHOTO LEHTPA,
pabOTHHMKA OpraHu3aliy, MPeIycMOTpeHHOM YacThio 1.1 ctaThu 16 deaepanbHoro 3akona ot 27.07.2010
N 210-®3, npu mepBoHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEIOCTABICHUS
MYHULMIAIBHONW YCIIYTH, MO0 B MPEIOCTaBICHUN MYHHULUNAJIBHON yCIyTrH, O YeM B MMCHbMEHHOM BHJIE
32 MOJNHMCHI0 PYKOBOAMTEINS OpraHa, NpPEAOCTABIIONIEr0 MYHHLUMNAJIBHYIO YCIYTy, PYKOBOAMTEIS
MHOTO(QYHKIIMOHAILHOTO TICHTpa TPU MEPBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOMMBIX
JUISL TIPEJIOCTABIICHUS MYHHUIUITAIBHON YCIIyTH, MO0 PyKOBOIUTENS OpPraHU3alliy, MPelyCMOTPEHHON
yacteio 1.1 crateu 16 ®depepanbroro 3akona ot 27.07.2010 N 210-®3, yBemomisiercsi 3asBUTENb, a
TaKXe MPUHOCATCSI N3BUHEHUS 32 JIOCTaBJICHHBIE HEY00CTBA;
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5) IPEIOCTAaBICHUS] Ha OyMaXHOM HOCHUTENE JTOKYMEHTOB M MH(MOPMAIMH, 3JIEKTPOHHBIC
o0pa3pl KOTOpBIX paHee OBbUIM 3aBEPeHBbl B COOTBETCTBMM C IIyHKTOM 7.2 dactd 1 crareu 16
®epnepanpHoro 3akona ot 27.07.2010 N 210-®3, 3a uckitoueHUEM CIy4yaeB, €CI HAHECEHUE OTMETOK Ha
TakMe JOKYMEHTBl JIMOO WX H3BATHE SBIACTCS HEOOXOOUMBIM YCJIOBHEM MPEIOCTABICHHUS
MYHUILMINAIBHON YCIyTH, U MHBIX CIIy4aeB, yCTAHOBJICHHBIX (elepatbHbIMU 3aKOHAMH.

2.8. OcHoBaHMH A1 OTKa3a B IIPUEME JIOKYMEHTOB, HEOOXOIUMBIX AJISI MPENOCTaBIICHUS
MYHHMLUIANBHON yCIyTH, AEWCTBYIOIIMM 3aKoHOAaTeldbcTBOM Poccuiickoit ®epeparyu u  CaHKT-
[leTepOypra He PesyCMOTPEHO.

2.9. HcuepnbiBaromuii mepedeHh OCHOBAaHWK IS TPHOCTAHOBIECHUS W (WJIM) OTKa3za B
MPEIOCTaBICHUHY MyHUIIUIIANBHOMN YCIIyTH.

2.9.1.  OcHoBaHUSIMH AJISI OTKa3a B IPEAOCTABICHUN MyHHLIUIAIbHON YCIYTH SBJISETCS:

HETpeCTaBICHUE HEOOXOAUMBIX TOKYMEHTOB;

OTCYTCTBHE B 3alpoce HeOOX0ANMOI HHPOPMAIMH AJISl €70 UCIIOTHEHUS;

OTCYTCTBHE CBEICHHUI B PacOPsLKEHUH MECTHOM aIMUHUCTPALUU, HEOOXOIUMBIX ISl MCTIOTHEHHS
3a1poca;

€ClIM 3alpoc HE MOXKET OBITh MCHOJIHEH Oe3 pas3[ialleHusi CBEICHWH, COCTaBIIIOIIUX
rOCyJapCTBEHHYIO WK MHYIO OXpaHieMylo (eiepaibHbIM 3aKOHOM TaiHy.

2.9.2.  OcHOBaHHS JJIsI TPUOCTAHOBICHUS TPEJOCTABICHHS MYHHIHUIIATBHONW  YCIyTH
JIEHCTBYIOLIMM 3aKOHOAATEIECTBOM HE MPEILyCMOTPEHBI.

2.10. Yciyru, KoTopbie SIBISIFOTCS HEOOXOIUMBIMH M 00S3aTeIbHBIMH JUIS TPEIOCTABICHUS
MYHHMIMIANbHON YCIYTM, B TOM UYHCJIE CBEJIEHHS O JOKyMeHTe (JOKYMEHTax), BBIJaBaeMOM
(BBLOABAaEMBIX) OpTaHM3AaLMSAMH, YYacCTBYIOIIUMH B IIPEAOCTABICHUM MYHHLHUMIAJIBHON YCIyrH, HE
MpeyCMOTPEHBI AEMCTBYIOINM 3aKOHOIATEIbCTBOM.

2.11. [TomrHa myn uHAs 1IaTa 3a IPeIOCTABICHIE MYHUIIUTIATHFHOM YCIYTH HE B3UMAETCSI.

2.12. Ilopsimok, pasmep W OCHOBaHUS B3WMAaHHSA IUIATHl 32 TIPEJOCTaBICHHUE YCIYT,
HEOOXOIUMBIX U 00sI3aTEIbHBIX AJIS IPEIOCTaBICHISI MyHULUIIAIBHON YCIYTH, BKIIIO4as HHPOPMALHUIO O
METOJUKaX pacueTa pazMepa TaKko MiaThl.

VYcyru, HeoOXomumble W OO0s3aTeNbHBIC Uil TPEAOCTABICHUS MYHHLMIAIBHON YCIIyTH,
JIEHCTBYIOLIMM 3aKOHOAATEIECTBOM HE MPELyCMOTPEHBI.

2.13. MaxkcuManbHBId CPOK OKHMJAaHWS B odepenn (NMpW ee HAIMYMHW) TpU TojJade 3ampoca
0 NPEeJOCTaBICHUH MYHHULMIAIBHON YCIyrHW, yCIyrd OpraHM3allid, Y4YacTBYIOUIEH B IpPeaoCTaBICHUU
MYHULMIAIBHON YCIYTH, M IPH MOJyYSHUH PE3ybTaTa Mpel0CTaBICHIs MyHULUNATbHON yCIyTH:

CPOK O)XKMIaHMS B ouepeu (IpU ee HAJIMUMK) IPY ToAade 3asBJICHUS 1 HEOOXOIUMBIX JOKYMEHTOB
B MECTHOHM aJIMUHUCTPAIMH HE JOJDKEH MPEBBIATh 15 MUHYT;

CPOK OXHJIaHMS B OYEPEAM IPHU MOIYYEHHUH JOKYMEHTOB B MECTHOW aJMUHHUCTPALUHN HE JOJDKEH
MpEBBILATH 15 MUHYT;

CPOK OXHJIaHHUS B OYepeaH MpH TMojade 3asBICHHUS U JOKYMEHTOB B CTPYKTYPHOM IOAPA3IEICHUU
M®OII He noKEH MpeBIIAaTh 15 MUHYT;

CPOK OXHJAHHS B OUEPEIH IIPH MOIYUECHUH TOKYMEHTOB B CTPYKTYPHOM noapaszzaenennu ML ne
JIOJIKEH MPEBBIIATh 15 MUHYT.

2.14. CpoK U MOpSAAOK pEerucTpaluy 3arpoca 3asBUTENS O MPEJOCTaBICHUN MYHHUIMIAIbHON
YCIIYTH, yCIYTH OpraHU3ally, YYacTBYIOIIEH B IPEIOCTAaBICHUN MyHULIMIIAJIBLHON YCIyTH, B TOM YUCIIE B
3JIEKTPOHHOH (hopme:

2.14.1. Tlpu nu4HOM OOpAIICHUH 3asSBUTEIISL B MECTHYIO aIMUHUCTPAIMIO PETHCTPALIUS 3ampoca
0 TNPEIOCTABICHUM MYHHMLMIAJIBHOM YCIYTH OCYIIECTBISETCS MYHHUMNAIBHBIM CIYKAallUM MECTHON
aJAMUHUCTPALMU B MPUCYTCTBHM 3asBHUTENI, KOTOPOMY BBIIAETCA paCIUCKa C IPUCBOCHHBIM
PETUCTPALIMOHHBIM HOMEPOM.

Peructpamust 3ampoca 3asBUTENS OCYIIECTBISIETCS MYHHLMTAIBHBIM CIYXAIlUM MECTHOM
aJMUHHUCTpaLMe B TEYEHHE OJHOr0 pabouero JHS C MOMEHTa MOJY4eHHs MECTHOW aJIMUHHMCTpalHen
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE€ 2.6 HACTOSIIEro AJMHHUCTPATUBHOTO perjiaMeHTa, B (opme
3JIEKTPOHHOTO IOKyMEHTA M IOKyMEHTa Ha OyMaKHOM HOCHUTEJE.

2.14.2. Ilpu nuyHOM OOpalleHHH 3asBHUTENS B CTPYKTypHOe mnoapasaencHue MOIL] 3ampoc o
MPEJOCTaBICHUH  MYHULIMIAIBHOM  YCIOYTH  PErHCTPUPYETCS  CHEIHUAIUCTOM  CTPYKTYPHOIO
nonpazaeneHuss M®L] B mpucyTcTBUU 3asBUTENS, KOTOPOMY BBIJAETCA PACIUCKA C PETHUCTPAIIOHHBIM
HOMEpPOM, IPHCBOCHHBIM MEKBEJIOMCTBEHHOH aBTOMATU3UPOBAHHOW WH(POPMAIMOHHON CHCTEMOH
npenoctasnenus B CankT-IlerepOypre rocyaapcTBeHHBIX U MyHULIMIIAIBHBIX YCIYT B 3JIEKTPOHHOM BUJIE
(maree — MAWC OI'Y).



2.15. TpeOoBanus K TOMEIIEHUSM, B KOTOPBIX IPEAOCTABISAETCS MYHHIMIANbHAS YCIIyTa,
ycIiIyTa, IpefocTaBIsgeMasl OpraHnu3alneil, y9acTBYIOmEH B MPEAOCTABICHUH MYHUIUITAILHONU YCIYTH, K
MECTy OXHIAHHS M TpueMa 3asiBUTENICH, pa3MEIIeHHI0 M O(QOPMIICHHIO BU3yalbHOH, TEKCTOBOH M
MYJbTUMEAUHHON HHPOPMALH O TIOPSIAKE MPEJOCTABICHHS TAKUX YCIYT, B TOM YHUCIE K 00ECTICUeHUIO
JIOCTYMHOCTH ISl MHBAJIHIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHONATENLCTBOM Poccuiickoit
®denepaniuu 0 COIMAILHOMN 3aIUTE UHBAIUIOB.

2.15.1. VYka3aHHbIE TOMENICHHS AOJDKHBI MMETh IUIOMIAJH, MPEAyCMOTPEHHbBIC CaHHTAPHBIMU
HOpMaMH U TpeOoBaHUAMH K pabounM (0(pHCHBIM) TIOMEMICHUSM, T/ie 000pYyI0BaHbI pabodne MecTa C
WCTIOJIb30BAaHUEM II€PCOHANBFHBIX KOMITBIOTEPOB M KONMHPOBAIBHON TEXHHWKH, W MecTa s IpueMa
MOCETHUTENEH, a TakkKe IOJDKHBI OBITh OOOpYNOBAaHBI CTYJNBSIMH H CTOJAMH, CTEHIAMH, Ha KOTOPBIX
JOJDKHA OBITH pa3MelleHa nHpopMauus, ykazaHHas B myHKTe 1.3.3 HacTosimero AJMHHUCTPATHBHOTO
periIamMenTa, JOJDKHBI UMETh TMHCUWE TPUHAMISKHOCTH (OJIAaHKK 3asiBICHWH, aBTOPYUYKH, Oymary) aus
3aIlOJIHEHUS 3agBJICHUS O MPEJOCTaBICHUHA MYHHUIUTAIBLHON YCIYTH U MPOU3BOJCTBY BCIIOMOTATEIbHBIX
3anuce (MaMsaToK, MOSICHEHUI).

Ilomemenust  cTpyKTypHBIX mompazaeneHunii MOIL] nomkHBI OTBeYaTh  TPEOOBAHHAM,
npexycMoTpeHHBIM  [IpaBumamMu  opraHuW3anvy  AESTEIbHOCTH MHOTO(YHKIIMOHANBHBIX — IIEHTPOB
NpPEJOCTAaBICHNsI TOCYIAPCTBEHHBIX M MYHHLUNAJIBHBIX YCIYT, YTBEPKICHHBIMH TIOCTaHOBICHHEM
IIpaButensctBa Poccmiickoit @Pemepammu ot 22.12.2012 Ne 1376 «O06 yrBepxaennn [IpaBun
OpTraHM3alliH JIEATEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX I[EHTPOB IPEIOCTaBIECHUS TOCYIApPCTBEHHBIX W
MYHUIMIANBHBIX ~ YCIyr», a Takke WHBIM TpeOOBaHMsSIM, NPEAYCMOTPEHHBIM JACHCTBYIOIIUM
3aKOHOAATEILCTBOM.

2.15.2. Bxon B 3manme, B KOTOPOM NPEIOCTaBISIFOTCS MyHHUIIMIIAIbHBIE YCIyTH (manee —
3MaHUE), JOJDKEH OBITh 000pYyJ0BaH HMH(POPMALMOHHON TaOJWYKOW (BBIBECKOH), cojepxariei
WHQOPMAIMI0 O HAUMEHOBAaHUHM W PEKUME PaOOThl MECTHOW aIMHHHUCTpAIMH, a TaKKe TaKTHIBHON
cxeMoi (Tabmuikoit), yOnupyromei TaHHy0 WH(HOPMAITHIO.

Jns mur ¢ HapymenneM (YHKITMH 3pEHUST BXOJ B 37JaHHE 0003HAYAETCS C TIOMOIIBI0 W3MEHEHUS
(baxTypbl HA3eMHOTO TIOKPBITHUSI.

MyHUIMIIAIBHBIE CITy)Kalllie MECTHOW aJMHHHUCTPAIWH, MPEAOCTABISIONIME MYHHIUNAIBHYIO
YCIIyTY, OCYIIECTBISIOT, IIPH HEOOXOIUMOCTH, IIOMOIIh HHBAJIUAAM W WHBIM MaJIOMOOWIFHBIM TPYTIIIaM
HaceJICHUs TIPU UX MEPeBIKEHUH TI0 TIOMEIICHHUSM, B TOM YHCJIE MPU BXOJE B 31aHUC U BBIXO/IE U3 HETO,
B TIOJIYYCHUH B AOCTYIHOH Ui HUX QopMe MH(POpMAIMK O MOPsAKE NPeA0CTaBICHUs] MyHHIMIATEHON
YCIIyTH, BKIItOYasi 0QOpMIIEHHE HEOOXOAMMBIX ITOKYMEHTOB, O COBEPIICHUH APYTUX HEOOXOIUMBIX IJIS
MOJTyYeHUs] MYHUIIMIIAIBHON YCIIyT'H AEWCTBUH, a Takke oOecliedeHHe IOCaJAKd B TPaHCHOPTHOE
CPEJICTBO U BBICAJIKU M3 HETO, B TOM YHCIIE C UCTIOJIL30BAHUEM KPEeCIa-KOJSICKH.

JlnaHelid yxom 3a ToOJydarelneM MYHHUIMIIAIbHOW YCIYTHM W3 YHCIa WHBAJIUAOB M WHBIX
MaJIOMOOWJIBHBIX TPYIIT HACENIeHUsT (MEANIIMHCKYE TTPOLEAYPHI, TOMOIIb B MPUHITHN THIIN U JEKAPCTB,
B BBHIMOJIHEHAN CAHUTAPHO-TUTHEHUYECKUX MPOIeyp) OOecreunBaeTcsi WHBAJIHMIIOM CaMOCTOSTEIEHO
100 MPU TTOMOIIH COMTPOBOXKIAOIINX JIHII.

2.15.3. [lomemeHusi, B KOTOPBIX TMPEAOCTABISICTCS MYyHHIMIIANBHAs yciyra (manee —
noMenieHust), 00opynyroTcsl WH(POPMAMOHHBIMH CTEHJaMH WJIH TEpPMUHAJIAMH, COJCpKAIIMMHU
CBEJICHUS, yKa3zaHHbIe B TMyHKTe 1.3.3 HacTosmero AJIMUHHCTPAaTHBHOTO pEriiaMeHTa, B BHU3YaJIbHOM,
TEKCTOBOM M (Wnu) MynbTUMenuitHo ¢opmax. OdopmieHne BH3yadbHOH, TEKCTOBOM W (WIN)
MYJIBTUMETUAHON WHGOPMAINH JOKHO COOTBETCTBOBATH ONTUMAIIEHOMY 3PHUTEIHHOMY U CIIyXOBOMY
BOCIIPHATHIO 3TOW MHQOPMAIIMU TPAXKTaHAMH.

[lomemenuss AOKHBI OBITH 00OpPYIOBaHBI YCTPOWCTBAMH [UIsl O3BYYMBAHUS BU3YaIBHOM,
TEKCTOBOW MH(pOPMAIINH, OCHAIICHHI 3HAKAMH, BHIITOJIHEHHBIMU pebeHO-TOUeUHBIM IiprToM bpaiins
B COOTBETCTBUU C JICHCTBYIOIIMMH CTaHIAPTAMHU BBITIOJTHEHHUS W pa3MeEIlIeHHs TAKHX 3HAKOB, a TaKKe
BU3yallbHBIMH MHAMKATOPaMH, TPe0Opa3yOIUMH 3BYKOBbIE CHTHAJIbI B CBETOBbIC, PEUEBHIC CUTHAIBI B
TEKCTOBYIO OETYIIYIO CTPOKY.

2.15.4. [MomenieHus;, B TOM YHCIIe BXOJ M MYTU MEPEABWKEHUS 10 MOMEIICHUSIM, JOJDKHBI
ObITh  00OpyZOBaHBl mMaHjaycamu, Judramu (Ipy HEOOXOJUMOCTH), CAHUTAPHO-TEXHHUYCCKHMHU
NOMEIIEHUSIMA ~ (IOCTYHHBIMHM Ul HMHBAIWIOB), PACIIUPEHHBIMH TPOXOAaMH, II03BOJISIOMINMHU
o0ecrieunTh OECHIPENATCTBEHHBIA JOCTYNl WHBAJMIOB M HMHBIX MajlOMOOMJIBHBIX TPYII HaceJeHus, a
TaKXe CIENUaJbHBIMH OOBEMHBIMH TaKTHJIBHBIMH IUIUTKAMH W TOKPBITHSAMH, 0003HAYAIONMMH ITyTH
JIBIDKEHUSI, IOBOPOTHI U MPETISITCTBUS (TIEPEKPECTKU, CTYTIEHH, JISCTHUIIB, IBEPH).

[IBepu B moMeUICHUSX, B KOTOPBIX MPEJOCTABISETCS MYHHUIMIIAIBHAS YCIIyra, He JOJDKHBI UMETh
MOPOTOB, MPETMSATCTBYIOMINX ABXSCHHUIO UHBAJIMJIOB U HHBIX MaJIOMOOMIIBHBIX TPYII HACEIICHHSI.



B nomenieHusax, B KOTOPBIX IPEAOCTABISAETCS MyHHUIMIIAIBHAS YCIyra, JOJKHO ObITh 00ecleueHo
OecIpersITCTBEHHOE MEPeABMKEHUE U Pa3BOPOT KPECEI-KOJIACOK, Pa3MEIEHUE CTOJOB B CTOPOHE OT
BXO/Ia C Y4E€TOM OECTpENSITCTBEHHOTO OAbEe3/]a U IIOBOPOTA KPECET-KOJISCOK.

2.15.5. C uenbpo npaBUILHON U O€30MACHON OpUEHTAIMH WHBAIUAOB U IPYTUX MATOMOOMIBHBIX
IpyNIl HaceJleHHs B IIOMEIICHUSX HA BUAHBIX MECTax JOJDKHBI ObITh pa3MELIeHbl TaKTUJIbHBIC
MHEMOCXEMBI, OTOOpaXarllue IUIaH pPa3MEIICHUs] INaHHBIX IOMEINEHHUH, a TaKKe IUIaH 3BaKyalud
rpaXkJaH B Cllydyae moxapa.

B momemenusix nomkHa OBITH NPETyCMOTpEeHAa cHucTeMa (YCTaHOBKA) OIIOBEIIEHHUS IHONIEH O
roxape.

Bxon 1 BbIXOI U3 TIOMELICHHUST 00OPYAYIOTCSI COOTBETCTBYIOLIMMHU YKa3aTEIsIMU C aBTOHOMHBIMU
UCTOYHUKAMH OecriepeOoHOro MUTaHusl.

2.15.6. Ha mnyTsix [ABWKEHHWS HWHBAIWAOB M WHBIX MAaJOMOOWIBHBIX TPYII HAcelIeHHS B
MOMEIIEHUSIX, T/Ie PEAOCTABISIETCS MyHUIUNAIBHAS YCIyTa, AOJKHBI OBITh IPEAYyCMOTPEHBI CMEXKHBIE C
HUMH MECTa OT/ABIXa U OXKHIAHUS.

B Mecrax oxpumaHusi IODKHO OBITH NMPELYCMOTPEHO HE MEHee OJHOI0 MecTa Ul MHBAJIHIA,
NEPEABUTAIOLIETOCS HA KPECIe-KOJISICKE WM IOJIB3YIOLIEToCs KOCTBULIMH (TPOCTHIO), a TaKKe VIS €ro
COIPOBOXKAAOLIETO.

2.15.7. Tepputopus, mpuwieramomas K MECTOHAXOKICHUIO MECTHOW  aJMHUHUCTPAIUH,
NPEIOCTABISIOEH MYHUIMIIAIBHYIO YCIIYTy, 000pyIyeTcs,, 10 BO3MOXHOCTH, MECTaMH AJIsl MapKOBKU
ABTOTPAHCIIOPTHBIX CPEJICTB, BKIIOYAsl aBTOTPAHCIIOPTHBIE CPEACTBA HHBAIHIOB.

Ha tepputopnu Ha OCHOBHBIX MYTSIX ABMKCHHUS K 3AaHUIO JIOJDKHBI OBITH MPETyCMOTPEHBI MECTa
OTIbIXa, JOCTYIHbIE Al MHBAJIMIOB M WHBIX MaJOMOOMJIBHBIX TPYNIl HACENCHHs, OOOpYyIOBaHHBIC
CKaMelKaMu, yKazaTeJsIMH, HaBecaMH W OIO3HaBacMbIe C MOMOLIbI0 M3MEHEHHs (PaKTypbl HA3eMHOTO
TIOKPBITHSL.

2.15.8. T'maBoii MecTHOW agMUHHCTpAMH OOECIIEUMBACTCS CO3JaHHE WHBAIHIAM CIETYFOIINX
YCIOBUH  JOCTYHHOCTH  OOBEKTOB B  COOTBETCTBMM C  TPEOOBaHHMSAMH, YCTaHOBJICHHBIMU
3aKOHOAATEILHBIMU Y MHBIMA HOPMAaTHBHBIMH NIPABOBBIMH aKTaMH:

a) BO3MOXHOCTH OECHPEISTCTBEHHOTO BX0/Ia B 00BEKTHI U BBIX0/1a U3 HUX;

0) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TIEPEIBIXKEHUS 110 TEPPUTOPUU OOBEKTa B LEIX
JOCTYIa K MECTy MpPEeAOCTABICHUS MYHHUIUIAIbHOW YCIYr'd, B TOM 4YHCJIE C IOMOIIbIO PaOOTHHKOB
00BbEKTa, MPEIOCTABISIONINX MyHHIIUTIATBHBIC YCIYTH, aCCUCTHBHBIX M BCIIOMOTATEIbHBIX TEXHOJIOTHI, a
TaKXe CMEHHOT'O KPecIa-KOJISICKY;

B) BO3MOXXHOCTb MOCA/IKM B TPAaHCIOPTHOE CPEACTBO M BBICAJAKH M3 HEro Iepel BXOAOM
B OOBEKT, B TOM 4YHCJIE C HCIOJBb30BAaHHEM Kpecia-KOJSICKA U, MPH HEOOXOIUMOCTH, C TOMOUIBIO
pabOTHHUKOB OOBEKTA;

r) COIIPOBOK/ICHUE HHBAIWIOB, HMEIOLIIMX CTOHMKHE HapyIIeHUs (QYHKUUH 3pEHHUS H
CaMOCTOSITETILHOTO MEPEABIKEHHS TI0 TEPPUTOPUN 00BEKTA,

) COJICHCTBUE WHBAIMIY TPU BXOJE B OOBEKT M BBIXOJE M3 Hero, MH(OOpMHUpOBaHUE
MHBAJIMIA O JOCTYIHBIX MapIIpyTax 00IIeCTBEHHOTO TPAaHCIIOPTa;

e) Ha/yIeXxallee pa3MelieHne HOCHUTeNlel MH(pOpMalui, HeOOXOJUMOHN i oOecrieueHHs
OecIpernsTCTBEHHOTO JO0CTylla HMHBAIMAOB K OOBEKTaM W MYHHUIMIIAIBHBIM yCIyram, € YyYeToM
OTrpaHUYEHUA MX XHU3HEICSTENbHOCTH, B TOM 4YHCIE AyOJUpOBaHHWE HEOOXOAMMOM Al MOIYUYCHUS
MYHULMIAIBHOW YCIYyTH 3BYKOBOM M 3pUTENbHON MH(OpMAIMM, a TaKkKe HAAMNUCEH, 3HAKOB UM HHOMN
TEKCTOBOW M Tpaduueckod WHPOpPMAIUK 3HAKAMH, BBITOJHEHHBIMH pelbe(HO-TOYeUHBIM IIpH(TOM
Bpaiinsg u Ha KoHTpacTHOM (oHE;

x) o0ecrieyeHne A0MycKa Ha 00BEKT, B KOTOPOM IIPEJOCTABISETCS MyHHLMIIAIbHAS yCIyra,
COOaKU-TIPOBOJIHMKA MPH HAJWYUHM JIOKYMEHTa, TOATBEP)KAAIONIETO0 €€ CIenuanbHoe oOydeHue,
BBIJJAHHOTO 10 (OpME U B TMOPSIKE, YTBEPKICHHOM INPHKa3oM MUHHCTEpPCTBA TPyJa W COIUAIBHON
3amuThl Hacenenus Poccuiickorr @enepamuu ot 22.06.2015 Ne 386 «OO0 yTBepx)aeHHH (HOPMBI
JIOKYMEHTa, TTOJITBEPKJAIOIIET0 CIEeHANbHOE 00yUeHHnEe cOOAKU-TIPOBOTHIKA, U MTOPS/IKA €T0 BBIIAUM).

2.15.9. 3amectureneM rjiaBbl MECTHOH aJMUHHUCTpAIMM OOECIICUMBACTCS CO3JaHHE MHBAIUIAM
CIIEAYIOMINX YCJOBUI IOCTYHHOCTH YCIYyT B COOTBETCTBHM C TPeOOBaHUSIMH, YCTaHOBJICHHBIMHU
HOPMAaTUBHBIMH MTPABOBBIMH AKTaMH:

a) OKa3aHHWE WHBAIUIAM MOMOIIHM, HEOOXOIUMOUN JJIsl TIONYyYEHHsI B JIOCTYITHOW JUIS HUX
dopme wuHDOpMANMKM O TpaBWIAX MPEAOCTABICHUS MYHUIUIAIBHON YCIyrd, B TOM 4HCIE 00
o opMIIEHUN HEOOXOIUMBIX JAJIS MTOJYyYeHHs MYHHLIUIAIBHON YCIyTH JOKYMEHTOB, O COBEPLICHUH MU
JPYTUX HEOOXOJMMBIX JUTS TIOJTYYEHUS YCIYTH JICHCTBHIA;



0) IPEIOCTABICHNE HHBAIUAAM II0 CIIYXY, [P HEOOXOAUMOCTH, MyHHLIIMIAIBHON YCIYTH C
HCTIOJI30BAaHUEM PYCCKOTO JKECTOBOTO  sI3bIKa, BKJIOYas oOOecredeHHe MOIMycka Ha OO0BEKT
CypHOIEepeBOAYMKa, TH(PIOCYPAOIEPEBOAUHKA;

B) OKa3aHHe pabOTHHKAaMHU OPTaHOB M OPraHW3alMi, MPEIOCTABIAIONINX MYHHIUIAIbHEBIC
YCIYTH B YCTaHOBJCHHBIX cdepax AEATEIbHOCTH, WHOM HEOOXOAMMOW HHBaJUAaM IIOMOLIM OpraHa
MECTHOTO CaMOYIIPaBJICHUS, MIPEJOCTABIISIOIEI0 MyHULIUNAIBHYIO YCIYyTy, B IIPEONOJCHUN Oapbepos,
MEIIAOMIUX MOTYYEeHUIO MU YCIIYyT HapaBHE C JPYTUMH JIULAMH;

r) HaJIM4MEe KOINUIl JOKYMEHTOB, OOBABICHHH, MHCTPYKLHUI O MOpPAKE NPeNOCTaBICHUS
MYHHIIUTIATBHON ycayrd (B TOM 4YHClie Ha WH(GOPMAIIOHHOM CTEHZE), BBIIOJHEHHBIX pelbedHO-
ToueuHbIM MpUPTOM Bpaiing n Ha KOHTpacTHOM (OHE, a TaKKe ayAUOKOHTYpa B MECTax OXKUIAHHS U
npreMa 3asBUTelNei.

2.16. [loxa3zarenu AOCTYIHOCTU U Ka4eCTBA MyHHLUIAIBHBIX YCIyT

2.16.1. KonuuecTBO B3aMMOJCWCTBUN 3asiBUTENII C MECTHOH aIMUHUCTpaluen aubo
CTPYKTYpHBIM nioApa3zaeneHueM M®L, yqacTByIOIMMHU B IPeIOCTABICHUN MyHUIIUNIATBHOW YCIYTH — HE
Oornee 2.

2.16.2. IIpomomKUTENbHOCTh B3aMMOAEUCTBUS IOJDKHOCTHBIX JIMI] W CHEHHAINCTOB IPH
NpPEJOCTaBICHUN MYHHUIMNAIBHONW yCiayrn ykasana B paszzmene ||l Hacrosmero AAMHUHUCTPaTUBHOTO
periaMenra.

2.16.3. CnocoOsl mpenocTaBIeHIs MyHUIUITATHFHON YCIYTH 3asiBUTEIIO!

HETIOCPEACTBEHHO MPH MOCEIIEHINH MECTHON aIMUHHUCTPAIIHH,

B CTPYKTYpHOM noapaszaesennn MOILI.

2.16.4. [IpenycmorpeHo  wHGOPMHUpOBaHWE  3asBUTENS O  XOA€  NPEAOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH — 1.

[To 3ampocy 3asBUTENs] MYHUUMINAIbHBIA CIy>XalllMii MECTHOW aJIMHHHUCTPALMU MPEAOCTaBIsAET
MHQOPMALMI0 O XOJ€ MPEJOCTABICHUS MYHHULMIIAIBHOW YCIyTM B YCTHOW, NHCBMEHHOM WIH B
AIEKTPOHHOM (hopme.

2.16.5. CriocoObl  MHQOPMHUpPOBAaHUS  3asBUTENST O  pe3yibTaTax  IPeJoCTaBICHUS
MYHUIMIANGHOW YCIyTd: B YCTHOW JHMOO MHCBMEHHOW (opme, B TOM YHCIE 4Yepe3 CTPYKTYypHBIE
noapasaeneHuss ML nocpencteom MAVC OI'Y nmyTem HampaBieHUs YBEAOMIICHUS Ha 3JIEKTPOHHYIO
TIOYTY 3asBUTENSI COTJIACHO BOJICU3BSBICHUIO 3asSBUTENSI, B COOTBETCTBUU C OTMETKOH B 3asIBJICHUH; CMC-
WHQOPMUpPOBaHHUE TTOCPEICTBOM MeKBEIOMCTBEHHON aBTOMAaTU3UPOBAHHON HHPOPMAITHOHHON CHCTEMBI
NPEIOCTAaBICHNSI TOCYAApPCTBEHHBIX M MYHHULUNAJIBHBIX YCJIYyr B 3JEKTpoHHOM BuIe B CaHKT-
[leTepOypre.

2.16.6. KoauuecTBO JAOKYMEHTOB, HEOOXOIUMBIX JJIs TMPEAOCTABIICHUS 3asABUTEIEM B IICIIAX
MOJYYEHHUS! MyHULMIAIBHON yCIyTH: 2.

2.16.7. OcymiecTBieHHE  OpPraHOM  MECTHOTO  CaMOYNpPaBJICHUS  MEKBEJIOMCTBEHHOTO
B3aWMOJICHCTBUS MTPH NPEAOCTABICHUN MyHHUIIUIIATBHOMN YCIYTH HE MPEyCMOTPEHO.

2.16.8. KommyectBo J0KyMEeHTOB (MHQpOpMAIUK), KOTOpble MeCTHas aAMHHHCTPALUsS
3anpamuBaeT 0e3 ydactus 3assutens — 0.

2.16.9. VYcuyru, HeoOX0IUMBIE U 00s13aTEbHBIC JJIs IPEIOCTABICHHUSI MyHUITUITAIBHON YCITYTH, B
TOM 4YHCJIE CBEACHUS O JOKyMeHTe (JOKyMEHTax), BbIJaBaeMOM (BBIJABAEMBIX) OpraHU3AIUSIMH,
YYacCTBYIOIIMMH B NPEAOCTABICHWH MYHHULUNAIbHOM YCIYI'H, IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE
PEaYCMOTpPEHBI.

2.16.10. KonmuyecTBO aJIMUHHUCTPATHBHBIX MPOIEAYP B paMKax MPeJOCTaBICHHS MyHUIUIATEHON
YCIIYTH, OCYILECTBIISIEMBIX B 3JIEKTPOHHOM Buze — 0.

2.16.11. Cpoxu mpenocTaBieHUs] MyHULMIAIBHOW YCIYTHM YKa3aHbl B IYHKTe 2.4 HAacTOSILEro
AJIMHHUCTPAaTUBHOTO PErjaMeHTa.

2.16.12. TIpemycMoTpeH TOpsyIoK W (OPMBI KOHTPOJS 32 TPEJAOCTABICHUEM MYHHIMIAIBLHON
YCIYTH CO CTOPOHBI IPaXKJiaH, UX 00bEAMHEHUH U OpraHu3alui — Ja.

BozMorkHBIE crTOCOOBI OIIEHKH 3assBUTEIISIMU KauecTBa MPEIOCTABICHUS MyHHUITUTIATBHBIX YCIIYT:

MOCPEICTBOM AJIEKTPOHHOTO orpoca Ha [Toprae;

MOCPEICTBOM  3JIEKTPOHHOTO  OmMpoca C  IOMOINBI0  WH(POPMALMOHHBIX  TEPMHHAJIOB,
PAacIIONOKEHHBIX B CTPYKTYPHBIX moapasaeneausax MO,

2.16.13. Bolmaua pe3ynbTaTa MpeloCcTaBIeHUs MyHHUITUIATBHON YCIIYTH B YAaCTH BbIJIAYX PEIICHUS
0 MPEIOCTABIICHHN MYHUIIMIIAILHON YCIyTH JIN00 TIChMa 00 0TKa3e B MPEJOCTABICHUH MYyHHUIIUAIEHON
yCIyTH IpeaycMoTpeHa Ha 6aze MOLI.
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2.16.14. Brimaga pesynbTaTa NPEAOCTaBICHHUS MYHHILUNAIBHON YCIYIH HE TNPeIyCMOTpEeHa B
3JIEKTPOHHOM BHAe depes [loprai.

2.17. Wuple TpeOoBaHWA, B TOM YHCIE YYHUTHIBAIOUIME OCOOCHHOCTH MNPEIOCTaBICHUS
MYHUIMNANBHBIX YCIYT B CTPYKTYpHBIX mozapazaeneHusx M®PL[ u ocobeHHOCTH mpemocTaBieHUs
MYHHIUITATEHBIX YCIYT B SJIEKTPOHHON (opMe.

2.17.1. TlpueM DOKYMEHTOB M BbIJada pe3yjbTaTa MpPEeIOCTaBICHUS MYHHIHUITATGHON yCIyTH B
YacTW BBIAAYM pEIICHWS O TMPENOCTaBICHHMH MYHHULMNAIbHOM ycimyrum nubo mucbma 00 OTKase B
MPEIOCTaBIICHIH MYyHHIIUIIATBHOMN YCIIYyTH MOTYT OBITh OCYIIIECTBIIEHH Ha 6a3ze MDII.

Ilpu nmpemocTaBieHUM  MYHULUOAIBHOW  YCIyIM  CTPYKTypHble noxpazfencHus MOI]
OCYILECTBIIAIOT:

OpUEeM U 3aloJHEHHE 3allpOCOB O MPEAOCTABIEHUM MYHULMNAIBHOM YCIyrd, B TOM 4YHCIE
MOCPEACTBOM aBTOMATH3UPOBAHHBIX WH()OPMAIIMOHHBIX CHCTEM MHOTO()YHKIMOHAIBHBIX IIEHTPOB, a
TaK)Ke MPHUEM KOMITJIEKCHBIX 3alpOCOB;

MIPEACTABIICHUE HHTEPECOB 3asBUTENIEN INpPU B3aUMOJEHCTBUM C MECTHOM aJMHUHHUCTpaLUEH, a
TaKk)Ke C OPTaHM3AlMSIMH, YIaCTBYIOIINMHU B TMPEAOCTABICHUH MYHHIIWTIATBHON YCIYTH, B TOM YHUCIE C
MCTIOJB30BaHHEM MH(POPMAITOHHO-TEXHOJIOTUIECKONH 1 KOMMYHHUKAITHOHHOW HHPPACTPYKTYPHI;

COCTaBJICHHE Ha OCHOBAaHUM KOMILJIEKCHOIO 3alpoca 3asBJICHUHM Ha MPEJOCTaBIeHNE KOHKPETHBIX
MYHHIUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, INOANUCAHWE TaKHWX 3asABICHHH U
CKpEIJICHHE MX Ie4YaTbl0 MHOTrO(YHKLIMOHAIBHOTO LIEHTPa, (OPMHUPOBAHHE KOMILICKTOB IOKYMEHTOB,
HEOOXOIUMBIX JJIsl TIOTy4EHHS MyHUIIUITAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce (YKa3aHHbIE
KOMITJIEKTBI JIOKyMEHTOB ()OPMHPYIOTCS W3 4YHCIa JOKYMEHTOB, CBeAeHWH u (wnn) uHopMmanmy,
NPEACTABICHHBIX 3asBUTEIEM B MHOTO(QYHKUMOHAJIBHBIA LIEHTP HpHU OOpPAIlEHUH C KOMIUIEKCHBIM
3arpocoM, a TaKKe JOKYMEHTOB, CBEICHHUH U (MIIM) HHPOPMAIUH, TOTYYEHHBIX MHOTO(YHKIINOHATBHBIM
LEHTPOM CaMOCTOSTENIbHO B MOPAJKE MEXBEIOMCTBEHHOIO B3aUMOJECHCTBHS, a TaKXe BCJIEICTBUE
MOJYYEHUS PE3YJIbTATOB TOCYAapPCTBEHHBIX U (MJIM) MyHULMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUICKCHOM
3ampoce U HEOOXOOUMBIX U TMOIYYEHHs] MHBIX TOCYNApCTBEHHBIX W (WJIM) MYHHULIMIIAIBHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIpoce), HalpaBlieHHE YKa3aHHBIX 3asBICHUA U KOMILJICKTOB JJOKYMEHTOB B
Oprassbl, IPeI0CTABISAIONINE MyHUIIUIIATbHBIE YCIYTH;

MPENCTaBICHAE MHTEPECOB OPraHoOB, MPENOCTABIAIOIIMX YCIYyTH, MPH B3aUMOJCHCTBUHM C
3asBUTEISIMU;

UH(POPMUPOBAHHUE 3asBUTENEH O MOPAIKE NPEJOCTaBICHNU MyHUIMIIAIBHON yCIyry, B TOM YHCIIEe
MOCPEICTBOM KOMIUIEKCHOTO 3ampoca, B MHOTO(YHKIMOHAJIBHBIX LEHTPAaX, O XOJE BBIIOIHECHUS
3alIPOCOB O MPEJOCTaBICHUN MYHHLIMIAIBHOM YCIYTH, KOMIUIEKCHBIX 3allpOCOB, a TaKXKe I10 HHBIM
BOMPOCAM, CBSA3aHHBIM C TPEAOCTABICHHEM MYHUIUNAIBHOM YCIyrW, a TakXke KOHCYJIbTHPOBAaHUE
3asBUTEJICH O MOPSIKE MPEIOCTABICHUS! MyHHLINIAIBHON yCIyrd B MHOTO(QYHKIMOHAIBHBIX LIEHTPax M
gepe3 MOpTaJibl FOCYAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, B TOM 4YHCIE IIyTeM OOOpYJOBaHUS B
MHOT'O(DYHKIIMOHAJIBHOM IIEHTpE pPadOYMX MECT, IpeJHa3HAa4YeHHbIX /U1 oOecledeHus JOoCTyna K
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu "UHTepHeT";

B3aHMOJICHCTBUE C MECTHOM aJMUHUCTpAlME IO BOMpOCAM IPeJIOCTAaBICHHUS MYHHIIHIIAIbHON
yCIIyTH, @ TAK)K€ C OPraHM3alMsAMH, YUYaCTBYIOIIMMHU B NIPEIOCTABICHUH MYHUIIUTIAIBHON YCIYTH, B TOM
YHCcIIe TIOCPEICTBOM HANpaBiIeHHs MEKBEJOMCTBEHHOIO 3ampoca ¢ MCIOJIb30BaHWEM HMH(OPMAaIMOHHO-
TEXHOJIOTHYECKON 1 KOMMYHHMKALIMOHHON HH(PACTPYKTYPBI;

BbIJIa4y 3asBUTENSIM JOKYMEHTOB, MOJTYYEHHBIX OT MECTHOH aJMHUHHMCTpAlMH, 1O pe3yibTaraM
IPEOCTaBICHN MYHHUIMIAIBHON YCIyTH, a TakKe M0 pe3ybTaTaM IMPel0CTaBICHHUS] MYHUITUTIATBHBIX
YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, €CJIM HMHOE HE INPEAYyCMOTPEHO 3aKOHOJATEIbCTBOM
Poccuiickon denepannu;

npuem, o0padoTky nHpOpMaui U3 WHGOPMALMOHHBIX CHCTEM MECTHOM aJMHMHHCTpPALMH, B TOM
YHCIie C MCIIOIb30BaHUEM HH(POPMAIIMOHHO-TEXHOJIOTHIECKONH 1 KOMMYHHKAITMOHHONW HH(PPACTPYKTYPHI,
€CII 3TO TPEILyCMOTPEHO COTJIAIlICHHEM O B3aUMOACHCTBHU W MHOE HE MPEAYCMOTPEHO (eaepaabHbIM
3aKOHOM, M BBIJIa4y 3asiBUTEJISIM HAa OCHOBAHWH TaKOW MH(OpPMAINK TOKYMEHTOB, BKIIOUYasi COCTABICHHE
Ha OyMa)XHOM HOCHTElIE W 3aBEPEHHME BBINMCOK W3 YKa3aHHBIX WH(GOPMAIMOHHBIX CHCTEM, B
COOTBETCTBHUU C TPEOOBAHUAMHU, ycTaHOBICHHbIMU [IpaButenscTBoM Poccuiickoit @enepanuu;

obecrieyenne OecruiaTHoro Aoctyna 3asButeneil k Ilopramy m QenepanbHON rocynapcTBEeHHON
UHPOPMaIMOHHOHN cucTeMe «ENWHBIN mopTan rocylapCTBEHHBIX ¥ MYHUIMIANBHBIX YCIYT ((QyHKIINHN )»
(manee — penepanbubiii [TopTan);

COCTaBJICHHE W BbIAa4y 3asABUTEISIM JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOATBEPIKIAIOIINX
COJIep’KaHUE JIIEKTPOHHBIX JOKYMEHTOB, IO pe3yJbTaTaM NPEAOCTaBICHUS MYHHUIMITAIbHONW YCIyTH
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MECTHON aJMHWHHCTpallMeil, B COOTBETCTBHH C TPEOOBAaHMSAMH, YCTAaHOBJICHHBIMH llpaBuTENbCTBOM
Poccuiickoit denepanuu;

CO3JlaHME 3aBEPEHHBIX YCHWJICHHOW  KBaJU(HUUUPOBAHHOW TMOANUCHIO  YIOJHOMOYEHHOTO
JOJDKHOCTHOTO  JIMIIa MHOTO(YHKIIMOHAJIBHOIO ILIEHTPa 3JEKTPOHHBIX JyOJIMKATOB JOKYMEHTOB WU
uHpopmarmu (TipeoOpa3oBaHre B AIIEKTPOHHYIO (GOpMY AOKYMEHTOB W HH(OpPMANUU Ha OyMaKHOM
HOCHTENIE C COXpaHEeHHWeM WX COoAep)KaHWd u (NP HAIWYUHN) PEKBU3UTOB), HEOOXOIMMBIX IS
NpPEOCTaBICHU MYHHUIMIANBHON YCIyru (B TOM 4YHCIIE JOKYMEHTOB, MPEIYCMOTPEHHBIX YacTblo 6
cratbu 7 @PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3, u OOKyMEHTOB, MHPEIOCTABIISIEMBIX B
pe3yJIbTaTe OKA3aHMsl YCIYyT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU U 00513aTENbHBIMU ISl IPEIOCTABICHHUS
MYHUIMNAIBHOM YCIIyTH) M MPEACTaBIEHHBIX TpakJaHaMM Ha OyMaXKHBIX HOCHUTENSX, B MOpSIKE,
YCTaHOBJIEHHOM TMpaBWJIaMH OPTaHM3ALNN AESITEIbHOCTH MHOTO(YHKIMOHANBHBIX LEHTPOB, a TaKkKe
HaNpaBJeHUE YKa3aHHBIX JJEKTPOHHBIX TyOIMKATOB B MECTHYIO aJIMHHUCTPALMIO, W YKa3aHHBIM
rpakJlaHaM € UCIOJIb30BAaHUEM PETHOHAIBHOIO IOPTajia rOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX YCIIYT;

A03a11 yeTblpHaILATBIA yTPaTUII CUITY.

B cnydae nomauMm MOKyMEHTOB B MECTHYIO aIMHUHHUCTPALUIO IOCPEACTBOM CTPYKTYPHOTO
nonpazaeneHust MOLl paboTHuk cTpykTypHOTO mnoapasaenenus MOL, ocymecTBusrommid mprem
JIOKYMEHTOB, MpPEJICTABIECHHBIX U1 TOJY4YE€HUS MYHUIUNAIBHOM YCIyTH, BBINOJHAET CIEAYIOIINe
JEUCTBUS:

ompeeseT NpeaMeT 00palleHus;

IIPOBOJUT IIPOBEPKY NOJHOMOYUH JIMIA, ITOAAIOIIETO JJOKYMEHTHI;

NPOBOJHWT TIPOBEPKY COOTBETCTBUSI JTOKYMEHTOB TpeOOBaHUSIM, YKa3aHHbIM B MyHKTe 2.6
HACTOSIIIETr0 AAMUHUCTPATUBHOIO PETIAMEHTA,

OCYILIECTBIISIET CKAaHUPOBaHKE MPEACTaBICHHBIX JOKYMEHTOB, (POpMUpPYET DIEKTPOHHOE JIENO0, BCe
JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €MHBIM YHUKAJIBHBIM WACHTH(PHUKAIMOHHBIM KOJIOM, TIO3BOJISTIOLIM
YCTAaHOBUTh HPUHAUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 W BUAY oOOpamieHus 3a
MYHULUIAIbHON yCIIyTOM;

3aBepsieT JCKTPOHHOE JIEJI0 CBOCH YCHUIICHHOH KBaTM(QHUIIMPOBAHHOM AIIEKTPOHHON TOATHCHIO;

HaIlpaBJIsieT KOIUU JOKYMEHTOB M peecTp JOKYMEHTOB B MECTHYK aJMUHUCTPALMIO,
MIPEIOCTABIAIONIYI0O MyHHIMIIAIBHYIO YCIYTY:

Ha OYMa)KHBIX HOCHUTEJIIX (B Cllydae HEOOXOAMMOCTH 00S3aTeIILHOIO MIPEIOCTABICHHS OPUTHHAIIOB
JOKYMEHTOB) — B TEUeHHE Tpex pabounmx AHEH co AHA OOpalieHus 3asBUTENS B CTPYKTYpHOE
noapazaeneHue MOII.

B ciydae npeacraBiieHus 3asBUTENEM HEMOJIHOTO KOMIUIEKTAa JJOKYMEHTOB JIMOO HECOOTBETCTBHS
NpPECTABICHHBIX ~ JOKYMEHTOB  TpPeOOBaHWSIM, YCTAaHOBICHHBIM IIYHKTOM 2.6  HACTOSIIEro
AIMHMHHUCTPATUBHOI'O perjaMeHTa (Jlanee — HEeCOOTBETCTBYIOIIMH KOMIUIEKT NOKYMEHTOB), PaOOTHHUK
CTpyKTypHOro nozpasaeneHuss MO®Ll, ocymecTBIAIONNI NpUeM AOKYMEHTOB, Pa3bsCHIET 3asBUTEIIO
COJIEpKaHUE HEJOCTATKOB, BBISIBJIIEHHBIX B JIOKYMEHTAX, NPEJIaracT IPUHITh MEPBI 110 UX YCTPAHEHUIO U
00paTUThCS 32 MPEIOCTABICHHEM MYHHIIMIIAILHON YCITYTH ITOBTOPHO.

B cnyuae, xorna 3asgBUTENb HACTAaUBAET HA IPHEME HECOOTBETCTBYIOIEIO KOMIUIEKTA JOKYMEHTOB,
a AIMUHHCTPATUBHBIM PETJIAMEHTOM HE MPEAYCMOTPEHbI OCHOBAHUS JJIS OTKa3a B IpHUeMe JOKYMEHTOB,
pabOTHUK CTPYKTypHOro mojpaszaencHuss M®LI, ocyliecTBIsAONMI NPUEM JIOKYMEHTOB, IpenjiaracT
3asgBUTENII0 COOCTBEHHOPYYHO CJHEJIaTh COOTBETCTBYIOLIYIO 3alMCh Ha 3asBJICHUM WJIN 3allOJIHUThH
COMPOBOJUTENBHOE MUCHMO K KOMIUIEKTY JJOKYMEHTOB.

[To oxoHuaHWM mpHeMa JOKYMEHTOB PabOTHUK CTPYKTypHOro mojpasneneHus MOLl Beigaer
3asIBUTEIIO PACIIHACKY B IPUEME JOKYMEHTOB.

Ecnu 3asBuTEns OTKasajcs OT IMOAA4YM 3asBICHUS M NOTpPeOOBan BO3BpaTa NPEACTaBICHHBIX
JIOKYMEHTOB I10CJI€ OTIPABIICHUS AJIEKTPOHHOTO JI€jIa B MECTHYIO aIMUHHACTPALMIO, HO JIO HAIIpaBJICHUS
KOMILJIEKTa JOKYMEHTOB Ha OYMaXHBIX HOCHTENSIX B MECTHYH aJMHUHHUCTPALUIO, pabOTHUK
CTpyKTypHOro noapasaeneHuss M®ILI, ocymecTBIAONMI NMpUEM JTOKYMEHTOB, MpPEJIaracT 3asBUTEIIO
HalKCcaTh 3asBJICHWE Ha OT3BIB OOpalleHus, 3a0MpacT pacluCKy y 3asBHTENS (B Cilydae ee HaIudusl),
MOCIie 4Yero BO3BpalllaeT IMpeNOCTaBIeHHbIE 3asBuUTeNeM AoKyMmeHTel. [lpm stom B MAUC JOI'Y
YCTaHABJIMBAET COOTBETCTBYIOIIUI CTATyC JIEKTPOHHOIO JEa.

Ecnu 3asButens morpeOoBaj BO3BpaTa IPEJOCTaBICHHBIX JOKYMEHTOB IIOCJIE HarpaBieHHS
JJIEKTPOHHOTO OOpalleHUsi W KOMIUIEKTa JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE B MECTHYIO
aJIMAHUCTpALlMIO, pabOTHUK CTPYKTypHOro moxapaznenenuss MOIl, ocymiecTBisIOmuiA  mpuemM
JOKYMEHTOB, IIpe/jiaracT 3asBUTEII0 00paTUTHCS HETIOCPEICTBEHHO B MECTHYIO aIMUHHUCTPALHIO.
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JIoIKHOCTHOE JIMII0 MECTHOW aJMIHHUCTPAILINY, OTBETCTBEHHOE 32 TIOJATOTOBKY MTPOEKTa PEIICHHUS O
MIPEIOCTaBRIICHNH MYHHUIIUIAIHHON yCIyTH THO0 00 OTKasze B MPEIOCTABICHUH MYHUITUIAIBEHOW YCIIyTH
(manmee — MYHUIMTAIBHBIA CIyXallMd OTBETCTBCHHBIH 3a TIOJATOTOBKY IIPOEKTa pEUICHHUs), IO
pe3yJbTaTaM pacCMOTPEHHUs] NPEACTABICHHBIX 3asBUTEJEM JOKYMEHTOB, HANpaBlisieT HEOOXOAUMBIE
JIOKYMEHTHI (CTIpaBKH, NHCHMa, pEIIeHHS W Jp.) B CTPyKTypHOe mnoapasmenenne MOL| mgms mx
MOCTIEAYIOMIEH Tepeavn 3asBUTEINIO:

Ha OyMakHOM HOCHTENE — B CPOK He Oosiee Tpex pabouyux IHEH CO AHS MPHUHATHS PEUICHUs O
MpeIocTapleHnH (0TKa3€e B MPEIOCTABIICHIH ) 3aIBUTENIO MYHHUIIUITATFHON YCIYTH.

He nmomyckaercss BO3BpaT IOKYMEHTOB 3asfBUTENS MECTHOH aJAMHHHCTpalrell B CTPYKTYPHBIE
nonpaszaencHuss M®I] 6e3 paccMoTpeHus.

2.17.2.  OcobOeHHOCTH NPEOCTABICHUS MYHUIIUTIAILHOM YCITyTH B 3JISKTPOHHOU (hopMe.

3asBUTENH MOXET MOJYIUTh HHPOPMAIIHIO O TIOPS/IKE MTPEIOCTABICHUS MYHUITUIAIEHOW YCITyTH, B
TOM YHCJIe B IEeKTpOoHHO# (hopme Ha [TopTane (www.gu.spb.ru).

Hoctyn x cBemeHHAM O croco0ax NPEAOCTaBICHUS MYHHIUNAIBHOW YCIYTH, TOPSIKY
MIPEIOCTaBIICHISI MyHHUIIUITATFHON YCITyTH, B TOM YHCIIE, B JJIEKTPOHHOU (popMe, epedHI0 HE0OXOAMMBIX
JUTSL TIPEOCTABICHUS MYHHUIIMIIAJBHOW YCIyTH JOKYMEHTOB, K (opme 3asBieHHsS M (opMaM HHBIX
JOKYMEHTOB BBINIONHSCTCS O3 MpenBapuTeNbHOM aBTopu3auuu 3asButenss Ha Iloprane. 3asBurens
MOJKET O3HAKOMHUTHCS C ()OPMOM 3asiBIEHUS W WHBIX JIOKYMEHTOB, HEOOXOIMMBIX IUISl ITOy9EHUS
MYHHIIATIATBHON YCIYTH, TUTATEKHBIMU PEKBU3UTAMHA W WHGOpMAIei 00 o0s3aTebHOM 3alloTHEHU!
CBE/ICHUM, WICHTUOHUIUPYIOIINX TUIATeX 3asBUTeNst (€CIM yCIAyrod MpeAycMOTpeHa yIuiata
rOCYJapCTBEHHOH MONUTMHBI WM HHOTO o0s3aTenbHoro Iiatexka) Ha [loprane m Ha ¢eaepalibHOM
[oprane, mpn HEOOXOIUMOCTH COXPAaHUTH HX Ha KOMIBIOTEPE.

Bo3moxHOCTh ToOmaum 3asBICHHS B JJIEKTPOHHOU ¢opme mocpeactBoM Iloprama Oyzaer
OCYILIECTBIISITECSL B COOTBETCTBHU ¢ pacnopsbkenneM [IpaBurensctBa Cankr-IlerepOypra ot 22.03.2011
Ne 8-pm «O wmeponpuATHsSX 10 TEPEexXony Ha TPEAOCTABICHHE WCIIOJHUTENBHBIMA OpraHaMu
rocyaapcTBeHHO# BnacTu CaHkT-IleTepOypra rocy1apCTBEHHBIX YCIYT B QIIEKTPOHHOM BHJIEN.

1. Cocras, 0c/1e10BATEJIBHOCTh U CPOKH BBINOJHEHHS] AIMUHUCTPATUBHBIX poueayp
(neiicTBuii), TpedOBaHUA K NMOPSAKY MX BBINOJHEHUSI, B TOM 4HCJe 0COOEHHOCTH BBHINOJHEHUS
aAMMHHCTPATHBHBIX Mpoueayp (AeiicTBUII) B 3J1eKTPOHHOM dopme

Onucanve  TNOCIENOBATEIbHOCTH  AJAMMHHCTPATUBHBIX  IMPOLEAYp IIpU  TPEAOCTaBICHUHU
MYHHIAIAIBHOHN YCIIyTH:

OpUeM M PETUCTpaLusl 3asBICHUH W JOKYMEHTOB, HEOOXOAMMBIX JUIA MNPEIOCTaBICHHS
MYHMIIUTIANBHOMN YCIIyTH;

NPUHATHE PpEHICHUS] O MPEeNOCTABICHUM MYHULMNAIbHOM ycimyrw maubo o0 oTkase B
NPEIOCTaBICHUN MYHHLIUNAIBHON YCIIyTH, HHGOPMHUPOBAHHE 3asBUTENS O PE3yJbTaTe HpPea0CTaBICHUS
MYHMIIWTIATBHOHN YCITyTH.

3.1. Ilpuem wu perucrpanusi 3asiBJeHMd ¥ JOKYMEHTOB, HeEO00XOIMMBIX JJIsl
NPeIO0CTABJICHUS] MYHUIIUNIAJIBHOM YCIyId

3.1.1. CoOwtust  (ropuauueckue  (akThl), SBISIONIMECS  OCHOBaHHMEM JUIsi  Hadaia
aJMUHHCTPATUBHOM MPOLIEAYPHI:

oOparieHue 3assBuTesIs (IIOCPEACTBOM JINYHOTO OOpaleHus 3asiBUTEIIS (IIPEICTaBUTEIIS 3asBUTETIS),
100 MOCPENICTBOM OpPraHU3alluy MO4TOBOM cBsizu, M®DL]) B MeCTHYIO aAMUHUCTPAIIMIO C 3asBJIICHHUEM T10
¢dopme cornacHo [Ipunoxennto Ne 2 k HacTosiieMy AJAMUHUCTPAaTUBHOMY PETJIaMEHTY U JJOKYMEHTaMH,
YKa3aHHBIMH B ITyHKTE 2.6 HACTOSIEro AJIMHHUCTPATUBHOIO PETJIAMEHTA.

3.1.2.  OTBercTBEHHbIM 32  BBIIOJHEHHWE  AJMUHHCTPATHBHOW  MPOUENypHl  SBISIETCS
MYHULUNAIbHBIA CIy’Kallluii, OTBETCTBEHHBIA 3a NPHUEM M PETUCTPALMIO 3aBICHUM M JIOKYMEHTOB,
HEOOXOIUMBIX JJIs TPEJOCTABICHNS MYHUIIUIIAIILHON YCITyTH.

3.1.3.  CogaepxaHue U POJOIDKUTEIHHOCTD BBIITOIHEHUS aIMHHUCTPATUBHOW TPOLIEAYPHI.

MyHuIMnaabHbI| CIyKallui MECTHON aIMUHHUCTPAILIMK, OTBETCTBEHHBIN 3a IPUEM U PETUCTPAIUIO
3afBJICHUH W JOKYMEHTOB, HEOOXOIMMBIX JUIS TPENOCTaBICHUS MYHHUIMIAIBHOW YCIYTH, IIpH
oOpalieHuy 3asBUTeNed B MECTHYIO aAMUHUCTPALIUIO:

OTIpeIETISIET IPEeIMET OOpaIIeHNs;

YCTaHABJIMBAET JIMYHOCTbD 3asIBUTENS U €TI0 IOJIHOMOYMS;

KOHCYJIFTHPYET 3asBUTENeH O mopsake o(opMIICHHs 3asBICHUS U MPOBEPSET NMPAaBUILHOCTH €TO
odopmIieHus;
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OTpeNesieT HEOOXOIUMOCTh M CITOCO0 HWH(GOPMHPOBAHUS 3agBUTCISL O MPUHATOM MECTHOM
aJMUHHUCTPALMEH PeIICHUH 0 NPEJOCTABICHUIO MyHUIUIIAIBHOM YCIIyTH O YeM Ha 3asBJICHUU JETaeTCs
COOTBETCTBYIOIIAs 3AIIHCh;

NpOBepsieT HaJU4ue JOKYMEHTOB M JaeT MX OLEHKY Ha MNpeAMET COOTBETCTBHS MEPEUHIO
JIOKyMEHTOB, YKa3aHHOMY B ITyHKTE 2.6 HACTOSIIEro AIMHHUCTPATHBHOTO PETJIAMEHTA,

B ClIy4ae [IPeJOCTaBJICHUS IPU JTMYHOM OOpaIleHUH 3asIBUTENSI HEIIOJIHOTO KOMITJIEKTa JOKYMEHTOB
Jenaer Ha 3asBieHMH 3anuch 'O NpeNoCTaBICHUM ~ HEMOJHOTO KOMIUIEKTa JOKYMEHTOB
npouHpopmupoBan". DaKT 03HAKOMIIEHUS 3asIBUTENS C 3allUCHIO 3aBepsieTcs ero noxanucho. Ecnu mpu
3TOM 3asBUTENb OTKAa3aJCsl OT IOJayd 3asBJIEHHsS M MOTpeOoBal BO3BpaTa MPEJOCTABICHHBIX
JIOKYMEHTOB, JieJlaeT Ha 3asBJIeHUM 3anuch "Hacrosiee 3asBiIeHNE 0TO3BaHO, JOKYMEHTHI BO3BpAILEHBI
3asBUTENIO" M BO3BpAIAET NPEIOCTABICHHBIC 3asIBUTEIIEM TOKYMEHTBI;

KCEpPOKOIMUPYET TOKYMEHTHI (B clTydae HEOOXOIUMOCTH) Tt (DOPMHUPOBAHUS JIMYHOTO JETa;

¢ukcupyer ¢akT mpueMa 3asBICHUH M JOKYMEHTOB B JKypHajle perucTpailid Ha OyMa)KHOM
HOCHTEJE;

BBIJIACT 3asBUTEIIO PACIHUCKY O MpHEME JOKYMEHTOB C YKa3aHMEM WX NEepedHs M AaThl IpHeMa
(pacnucka He BbLIAETCA B ClIydae MOCTYIJICHHS AOKYMEHTOB IIO I04YTE, a TaKKe 0 MHPOPMAIOHHBIM
cucTeMam OOIIEro MONIb30BaHHMs);

nepefaeT 3asfBICHHE M KOMIUIEKT JIOKYMEHTOB 3asBHUTENS UL INPUHATUS  PELICHUS
MYHULMIIATBHOMY CIIy’KallleMy MECTHOM aAMUHHUCTPALH, OTBETCTBEHHOMY 3a IOATOTOBKY PEILCHHUS.

[TpomomKHUTENFHOCTh AAMUHUCTPATUBHON MPOIEAYPHl HE MOJDKHA MPEBBIIIATh OJHOTO padovyero
JTHSL.

MyHuIMnanbHpIA CIIyKallud MECTHOM aJMUHUCTpPALMU, OTBETCTBEHHBIM 3a MpPUEM 3asBICHUNA U
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS MYHHUIIMITAIILHON ycIyry, mocpeactBoM MOII:

HOJTyYaeT KOMUH JJOKYMEHTOB U peecTp JoKyMeHToB n3 M®IL] Ha OyMakHBIX HOCHTEINSIX (B ciiydae
HEOOXOJMMOCTH 00s13aTETFHOTO MTPECTABICHUSI OPUTHHAIIOB JIOKYyMEHTOB);

NpOBEpsieT HaJuuue IOKYMEHTOB M JaeT MX OLEHKY Ha HpPeAMET COOTBETCTBHS IIEPEUHIO
JOKYMEHTOB, YKa3aHHOMY B TIYHKTe 2.6 HacTOSIIEro AJMHHUCTPATUBHOI'O PEriaMeHTa;

¢uxcupyer pakT npuemMa JOKyMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSAIIETO AJMUHUCTPATUBHOTO
periaMenTa, B XypHajle PErucTpalii Ha OyMa>KHOM HOCHTEJIE;

nepeaaeT KOMIUIEKT JOKYMEHTOB ISl IPUHSTHS PEHICHUS] MyHHLIMTIAILHOMY CITYKallleMy MECTHOU
aJIMAHUCTPALIUH, OTBETCTBEHHOMY 32 IMOATOTOBKY PEILICHHSI.

[IpoOKUTENBHOCTh AIMUHUCTPATUBHON OpoUeAypbl MpHU Iepenade JOKyMeHToB u3 MOIL] B
3JIEKTPOHHOM BHJE — 1 pabounii AeHb, B cllydae HalpaBieHUS JOKYMEHTOB Ha OyMaXKHBIX HOCUTEISIX — 3
paboumx aHsl.

3.1.4. KpurepueMm NpuUHATHS PELICHHS B PaMKax aIMHHUCTPATUBHOW HpPOLEAYPHI SBISETCS
COOTBETCTBHE KOMILJIEKTA JOKYMEHTOB, TPEOOBAHUSM, YCTAHOBJIEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM
pETIaMeHTOM.

3.1.5.  Pe3ynbTaT aAMHHUCTPATUBHOW MPOLIEAYPHI:

NPUHSTHE 3asBJICHUHA U TOKYMEHTOB.

3.1.6. Cnoco6 ¢ukcanuu pe3ynbraTa BHITOJIHEHUS aIMUHUCTPATUBHOMN MPOIIEyPhI:

peructpanus 3asiBIeHUI U JOKYMEHTOB B )KypHAJIE pETUCTpaIlMK Ha OyMaKHOM HOCHTEIIE.

3.2. IlpuHsiTHE pelieHUs: 0 MPeIOCTABIEHUH MYHMIMIAJIBHONU ycayru jgufo 00 oTkase B
NMPeIOCTABIEHUM MYHMUIMOAJILHOW YCJIyrd, HUH(OPMHUPOBAHHE 3asiBUTEIsI O pe3yabTare
MpeI0CTABIEHUS MYHUIIUNAJIBbHON yCJayru

3.2.1. CoObiTus  (fopumuveckne  (QaxThl), SBISAIOMIMECS  OCHOBaHWEM  JUIA  Hadana
aIMUHUCTPATUBHOM TPOIEIYpPHl: TOMyYCHHEe MYHHUIUIAIBHBIM CIIYXKAIllUM MECTHON aJIMHHHCTpAIUH,
OTBETCTBEHHBIM 3a IMOJATOTOBKY MPOEKTa PEIICHUS, 3asBJICHUS U JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIET0 AIMUHUCTPATUBHOTO PETIaMeHTa.

3.2.2.  OTBeTCTBEHHbBIEC 32 BBIMOJIHEHUE aIMUHUCTPATUBHON MPOLIECTYPhI:

MYHHULIMTIAIBHBIN CITyKalluii MECTHOM aJIMUHUCTpAllMd, OTBETCTBEHHBIN 3a MOJITNOTOBKY IPOEKTa
pelleHusT O TPEJOCTaBICHUM MYHUIMIIAIBLHOW yCcIayru Jubo 00 OTKase B TPEJOCTaBICHHUU
MYHUIUIIATBHOU YCIIyTH;

I'naBa MecTHOI aAMUHUCTpAIIKU.

3.2.3. ConeprxaHue U IPOJOKUTEIIBHOCTD BRITIONTHEHUS aIMIHUCTPATUBHON TPOIEAYPHI.

MyHuIUnanbHBIA CIY>Kalui MECTHOM aJMUHUCTpPALlMU, OTBETCTBEHHBIN 32 MOJATOTOBKY NPOEKTA
pereHus:
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IIPOBEPSIET JaHHBIE 3asIBUTEIS U NIPEACTABICHHBIE UM CBEICHHUS;

aHAIN3NPYET JaHHBIC, IPEICTABICHHBIC 3asBUTEIIEM, C LIEIbIO IPUHATHS PEIICHHUS O BO3MOXHOCTH
WCIIOJTHEHHMSI 3aIpoca;

B Clly4ae MPUHATHS PEUICHHA O INPEJOCTaBICHUH MYHHIMIIAIBHON YCIYyTH TOTOBUT HPOEKT
pEIIeHNusT MECTHOM aIMHUHHCTpalUM O BBIJAa4€ apXWBHOW CIPABKH, BBIIUCKH, KONMH, a TAKXKe
COOTBETCTBYIOIIYIO apXWBHYIO CIIPaBKY, BBIIHCKY, KOMHIO 1O ¢opme cornacHo [Ipmmoxkennio Ne 3 k
HacTosAlleMy AIMUHUCTPATUBHOMY pETrJIaMeHTy;

B Cllyyae HNpPUHATHS peIleHHs OO0 OTKa3e B MPEAOCTABICHUU MYHUIMNAIBHOW YCIyTH TOTOBHUT
MIPOEKT NMHCBMa O HEBO3MOXXHOCTH HMCIOJIHEHHS 3alpoca C YKa3aHWEM INPUYHMH B aIpec 3asABUTENA 10
¢dopme cornacuo [Ipunoxenuto Ne 4 x HacToseMy AJAMUHUCTPATUBHOMY PETJIaMEHTY;

MepeaeT MOArOTOBIEHHBIE JOKYMEHTHI | 1aBe MECTHON aIMUHUCTpAIIH.

I'naBa MecTHOI aAMUHUCTpAIIUN:

U3y4aeT NpeACTaBICHHbBIE JOKYMEHTHI;

B Cllyyae 0I00peHUsI — MOAMUCHIBACT IPEICTaBICHHbBIE JOKYMEHTEHI,

B ClIyyae HECcOIjlacus — U3/araeT 3aMe4aHus 1 BO3BpaIlaeT yKa3aHHbIC JOKYMEHTHI Ha JOPaOOTKY.

MyHuIunanbHeId CIy’Kaluii MECTHOM aJMUHUCTPALMU, OTBETCTBEHHBIA 3a MOATOTOBKY IPOEKTa
pelIeHus, Mocie NOANICAHNS TTIaBOM MECTHON aIMUHUCTPAIH JOKYMEHTOB:

PETUCTPHUPYET UX B XKypPHAJIE PErUCTPallMi Ha OyMa)KHOM HOCHTEIIE,

HaIpaBIseT pelieHue MECTHON afMHUHHUCTPALMY O BbIJa4e apXUBHOM CIIPABKH, BBIMHUCKH, KOIIHH C
MPUIOKEHHEM COOTBETCTBYIOIICH apXWBHOW CHpPaBKH, BBIMMCKH, KOIMHHU APXHBHBIX JOKYMEHTOB JIHOO
IMUCbMO O HEBO3MOXHOCTH HCIIOJHCHHUA 3alpocCa € YKa3aHWEM IIPUYHH. B cjIydya€ BOJICU3BABJICHUA
3asBUTENSl TOJMYYUTh PE3yJbTaT MPENOCTaBICHUS MyHULUNanbHOM ycnyru B MODIl nHampanser
yKa3zaHHble TOKyMeHThl B MOLI 1u1s mociienyroiei nepenadn 3asBUTENIO.

[IpoaomKUTENbHOCTh AJAMUHUCTPATUBHOM MPOLIEAYpPhl HE JAOJKHA MPEBBIIATH IIECTHAALAThH
pabounx nued. Cpok HampaBiIEeHHUs JOKYMEHTOB O MPENOCTaBICHHMM MYHHMLUIAIbHON YCIyru inbo
0TKa3a B MPEAOCTABICHUN MyHUIMNIANbHOU ycayru B M®LI ang ux nocieayroue nepeaadu 3asBUTEIIO
B JICKTPOHHOM BHJIe — | pabounii ieHb, Ha OYMaXXHBIX HOCUTEIISIX — 3 paboumx JTHS.

3.2.4. Kputepuem npuHATHS pelleHHs B paMKax aJIMUHUCTPATHUBHON MpPOLEAYpHl SBISAETCS
Haymuue (OTCYTCTBUE) OCHOBAHUH AJIsl OTKa3a B MPEAOCTABICHUN MyHHLINNAIBHON YCIyTH, YKa3aHHBIX B
myHkTe 2.9.1 HacTosmero AIMHUHHCTPATUBHOTO perjaMeHTa.

3.2.5.  Pe3ynbTaT aMHHUCTPATUBHOU MPOLIEAYPHI:

HanpaBneHue 3asputento (i B M®Ll s mocneayromieil mepenayn 3assBUTENIO) MOCPEICTBOM
NOYTOBOH CBA3M (MO0 BbIAYa 3asBUTENI0O B MECTHOW aJMHHUCTpPAMH) IIOCTAHOBJIEHUS O
MpeaOoCTaBJICHUN MYHHHHHaHBHOﬁ yCiyru, € HPHUITOKCHUEM apanHoﬁ CIIpaBKH, BBIIIUCKH, KOIINU
ApPXUBHBIX TOKYMEHTOB.

HaIlpaBJICHHE 3asIBUTENIO IIOCPEACTBOM ITOYTOBOM CBSI3H JINOO JIEKTPOHHOM IMOYTON yBEIOMIICHHS
00 OTKa3e B MPEeIOCTABIEHNH MyHHUIIUIIATHHON YCIYTH.

3.2.6. Cnoco6 ¢ukcanuu pe3yibTaTa BBITOJHEHUS aIMUHUCTPATUBHOMN MPOIIEyPhI:

perucTpanusi B COOTBETCTBYIOLIEM XypHaie (hakTa OTIPABKH IIOYTOBOM CBSA3BIO B aAPEC 3asBUTEIS
(mbo akra monmyuyeHHs 3asBUTENEM B MECTHOW aJIMHHUCTpAIMM) ITOCTAHOBJICHUS O MPEIOCTaBICHUN
MYHUIUIIAIBHON YCIIYTH C MIPUWIOKEHUEM apXUBHOM CIPAaBKH, BBIIMCKHU, KOIIMU APXUBHBIX JOKYMEHTOB;

00 perucTpauusi B COOTBETCTBYIOLIEM JKypHasie (akTa OTHPABKU 3asSBUTEIIO ITOYTOBOH CBA3BIO
7100 AIIEKTPOHHOM MOYTOH yBeIOMJIEHHUS 00 0TKa3€ B IPEAOCTABICHUN MyHULIUIIATBHON yCIyTH,

B CiIyda€ BOJICU3BABIICHUA 3adBUTCIIA IOJIYYUTH PE3YyJbTAT HNPEAOCTAaBICHUA MYHHHHHaHBHOﬁ
yciayrd B MHOTOQYHKIMOHAJIBHOM ILIEHTPE -  PEruCTpalus B COOTBETCTBYIOIIEM >KypHaje (akra
HaInpaBJIeHHUsI JOKYMEHTOB B MHOTrO()yHKIIMOHAIBHBIH LIEHTP AJIs ITOCIEAYIOIIEeH Nepeaaun 3asiBUTEIIO.

V. DopMbl KOHTPOJIS 32 UCTIOJITHEHUEM AIMUHHCTPATHBHOIO PerjiaMeHTa

4.1, Texymuii KOHTPOJb 3a COOIIOACHUEM MOCIEIOBATEILHOCTH JCHCTBUMN, OINPEIEICHHBIX
aIMUHUCTPATUBHBIMU TIPOLIElypaMUd MO MPEAOCTABICHUI0O MYHUIUNAIBHOW YCIYyTH, OCYIIECTBISETCA
TJ1aBOM MECTHOM aJIMUHUCTpPAIUU.

ITo pesynpTaTam koHTpossa ['1aBOM MECTHOM aAMUHHUCTPALMU COCTABISETCS aKT MPOBEPKU B IBYX
AK3EMIUIIPAX, KOTOPBIA JOJKEH COACPKATh:

1) maty, BpeMs ¥ MECTO COCTABJICHHUS aKTa MPOBEPKH;

2) OCHOBaHUS K IMPOBEAECHUIO TPOBEPKH, ATy ¥ HOMEP PACTIOPSUKEHHS O IPOBEICHUN TIPOBEPKH;

3) CcHHCOK MOMKHOCTHBIX JIMII, MPUBICUEHHBIX K MPOBEPKE;
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4) cBemeHusl 0 pe3yJbTaTax MPOBEPKH, B TOM YHCIE O BBIABICHHBIX HAPYIICHUSIX 00S3aTENBHBIX
TpeOoBaHMIt U TPeOOBaHUH, YCTAHOBICHHBIX HACTOSIINM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

5) cBeneHus 00 O3HAKOMIJICHUUW WJIM OTKa3¢ B O3HAKOMJICHHU C aKTOM IPOBEPKYU MYHHUITUTIAIEHOTO
CIyXalllero MECTHOW aJMUHHCTpAlliM, B OTHOINCHWUW JeicTBUN  (Oe31eicTBUH)  KOTOPOIO
OCYILECTBIISIETCS TEKYILAsl IPOBEPKA;

6) moanucu [ maBbl MECTHON aMUHUCTPAITUH U JODKHOCTHBIX JILI, YIaCTBOBABIINX B IPOBEPKE.

Ha ocHoBaHMM akTa NPOBEPKH, B CIIydae BBISIBICHUS HAPYIICHWA 00s3aTelIbHBIX TPeOOBaHHN U
TpeOOBaHMI, YCTAHOBJICHHBIX HACTOSAIIMM AJIMHHHACTPATUBHBIM pETJIaMEHTOM, [1aBoil MecTHOM
aJMUHHACTPAIlMA B TEYEeHHE TpexX pabodymx ITHEH C [aThl TOANHMCAaHWS aKTa MPOBEPKH, H3TAETCS
pacrnopsbkeHue o0 YCTPaHCHWW MPWYUH M YCIOBUM, NMPHUBEIIIMX K HAPYIICHHIO, U O NPUBJICUYCHUU K
JTUCHUIUIMHAPHON OTBETCTBEHHOCTH MYHHULMIAIBHBIX CIy)KalllMX MECTHOM aJIMUHHUCTpAIlud, YbHU
neicTBus (0e31elicTBIE) TPUBENN K HAPYIISHHUIO.

B cnyuae, ecniu mpoBepKo BBISBJICHO, YTO JCUCTBUS (Oe3/1eHCTBIE) MYHUITUTIATLHBIX CITYKAIIMX
MECTHOM aJMUHUCTpPAllMM COAEPKUT TPHU3HAKM COCTaBa aAJAMHMHHUCTPATUBHOTO IPaBOHAPYLICHHUS,
npemycMoTpeHHoro crateelt  5.63 Komekca Poccuiickoit @enmepanmmn 00 aAMHHHACTPAaTHBHBIX
MpaBOHAPYIICHUAX, |71aBa MECTHOW aJMUHUCTpAIlMM B TEYCHHWE IBYX pabounx JHEW HaIlpaBIsieT
MaTepuanbl TPOBEpKH B mpokyparypy Kamumamnckoro paiiona Caskr-IletepOypra s HpUHSATHS
pelIeHuns 0 BO30YXICHUH Jiea 00 aMIHUCTPATUBHOM IIPaBOHAPYIIICHAN.

4.2. I'maBa MeCTHOM aAMUHUCTPALMU OCYLIECTBISIET KOHTPOJIb 3a:

HaJJIeKallUM HUCIIOTHEHHEM HacTOoALIero AIMUHUCTPAaTUBHOIO perjaMeHTa MYyHHUIIMIAIbHBIMU
CIIyKalllMMH MECTHOH aJMUHHUCTpAIH, HEMOCPEACTBEHHO MPEAOCTABIAIONMME MYyHHUIUIIAIbHYIO
yCIyry;,

o0ecrieYeHneM COXpPaHHOCTH TMPUHATBIX OT  3asBUTENSl JOKYMEHTOB H  COOJIOJCHUEM
MYHHMIUMANBHBIME  CITY>KalllUMM MECTHOM aJMHUHUCTpAIlMH, HEMOCPEJCTBEHHO IPEI0CTaBISIOMINMU
MYHHIIUTIATBHYIO YCIYTY, TpeOoBaHuil K cO0py 1 00pabOTKe MepCOHANBHBIX TaHHBIX 3asSBUTEIS.

4.3. I'maBa MeCTHOM aAMUHHUCTpALMU, MYHHLIUIIAJIBHBIE CIIyKalllUe MECTHOH aIMUHUCTPALINH,
HEINOCPEICTBEHHO MPEOCTABIAIONINE MYHUIUITAIBHYIO YCIYTY, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh
3a cOOMIOJICHHE CPOKOB M MOPSIKA MPHEeMa JOKYMEHTOB, CBOEBPEMEHHOCTh OOPMIICHHUS U OTIPABICHUS
MEXBEJIOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE PE3YJIBTATOB PACCMOTPEHHS IOKYMEHTOB TpPeOOBaHUSIM
3aKOHOZAATENILCTBA, MIPUHATHE MEP IO MPOBEpPKE MPECTABICHHBIX JOKYMEHTOB, COOJIOJCHUE CPOKOB U
MOpsAZKa TPEJOCTaBICHHUS MYHHULMNAIBHOM YCIyTH, TOATOTOBKM OTKa3a B IPEIOCTaBICHUU
MYHHIIATIATBHON YCITyTH, 3a COONIOJIGHWE CPOKOB W TOpSIKa BBIJAYM JOKYMEHTOB. l[lepcoHanbHas
OTBETCTBEHHOCTb [ JlaBBI MECTHOM  aAMUHHUCTPALM{, MYHULUNAJIBHBIX  CIY)KalUX  MECTHOU
aIMHHHCTPALIMY, HEMOCPEACTBEHHO IMPEIOCTABISAIONINX MYHHIMIIAIBHYIO YCIYTy, 3aKperuiiercss B
JTIOJKHOCTHBIX HHCTPYKITUSIX B COOTBETCTBHHU C TPEOOBAHUSIMY 3aKOHO/IaTEIbCTBA.

B d4acTHOCTH, MOJKHOCTHBIE JMIA U MYHUUMUIAIbHBIE CIIyXallle MECTHOM aJMUHHUCTpALUH,
HETNOCPEICTBEHHO MPEJOCTaBIAIONINE MyHUITUTIAIBHYIO YCIYTY, HECYT OTBETCTBEHHOCTb 3a!

TpeOOBaHUE Yy 3asBUTENS JOKYMEHTOB WM HH(opManuu JnOO0 OCYIISCTBICHUS JICHCTBUH,
MPEACTABICHUE WA OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU MPABOBBIMHU aKTAMHU
Poccuiickoit denepanyu, HOpMaTUBHEIMU TIpaBOBbIMK akTamu CankT-IleTepOypra, MyHUIMNATEHBIMA
MIPaBOBBIMH AKTaMH JIJISI TIPEIOCTABICHUS MYHHUIIMITAIEHON YCITyTH;

3aTpeboBaHUEe C 3asgBHUTENSl TPH TPEJOCTABIECHHH MYHHUIMIIATHHONW YCIyrH IUIaTHI, HE
MPEAYCMOTPEHHON HACTOAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM;

OTKa3 B TMpUeME€ JIOKyMEHTOB, IIPEJOCTaBICHHE KOTOPHIX IPEAYCMOTPEHO HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM, Y 3asIBUTEIS;

O0TKa3 B MPEAOCTABICHUU MYHUIMMAIBHON YCIYTH, €CId OCHOBAaHUSA OTKAa3a HE IMPENLyCMOTPEHBI
(denepaNbHBIMM 3aKOHAMHM M TIPUHSATBIMUA B COOTBETCTBMM ¢ HUMHM WHBIMH HOPMATHBHBIMHU IMPABOBBIMHU
aktamu Poccuiickoit ®enepanuu, 3aKOHAMH W WHBIMA HOPMATHUBHBEIMHU IPaBOBBIMH akTamu (CaHKT-
ITerepOypra, MyHUIIMTIATEHBIMH TTPABOBEIMH aKTaMU;

HapyIIeHNE CPOKa PErHCTPAIAH 3alpoca O MPEJOCTaBICHNN MYHUIIUITAIEHOW yCIyTH

HapyIIeHNE CPOKA MPEAOCTABICHUS MyHUITUIAILHONW yCITyTH;

HapylIEHUE CpOKa WM TMOpSAKAa BBIIAYM JOKYMEHTOB IO pE3yJbTaTaM MpPeOCTaBICHUS
MYHULUNATBHOU YCIIyTH;

MPUOCTAHOBJICHHUE MPENOCTABICHHUSI MYHHUIUIIAILHONW yCIyTH, €CITH OCHOBAHMS MPHUOCTAHOBIICHUS
HE MpPEeIyCMOTPEHbl (elepalbHbIMA 3aKOHAMU W TMPUHATHIMH B COOTBETCTBMM C HHUMH HHBIMU
HOpPMATUBHBIMU NpaBoBbIMU akTamu Poccuiickoii ®denepaiuu, 3aKOHAMM U WHBIMH HOPMATUBHBIMU
npaBoBeIMH akTaMu CaHKT-IleTepOypra, MyHUITUTIATBPHBIMA TPABOBBIMH aKTaMH;
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TpeOOBaHHE Yy 3asBUTEJIA IPU IPEAOCTABICHUM MYHUIMNAIBHOM YCIYrM JOKYMEHTOB MWIH
UH(OpPMAINH, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE YKA3bIBAIUCH NPH IEPBOHAYATEHOM
OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOOUMBIX [yl TNPENOCTABICHUS MYHUIMIAIBHOW YCIYTH, 3a
UCKJIIOYEHHUEM CIy4yaeB, IPeayCMOTPEHHBIX NMYHKTOM 4 wactu 1 cratem 7 PenepanbHoro 3akoHa Ne
210-93.

HarnpaBJieHHe HEOOOCHOBaHHBIX MEXBEIOMCTBEHHBIX 3aIIPOCOB;

HapyIlIeHHEe CPOKOB MOJTOTOBKH MEKBEJOMCTBEHHBIX 3aIIPOCOB M OTBETOB Ha MEXBEJAOMCTBEHHBIE
3aIpocHl;

HEOOOCHOBaHHOE HE MpeocTaBlIeHHE HH(POpMaIMK Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI.

4.4, PykoBogurens crpykrypHOro nogpasaenesus M®OI] ocyiecTsiser KOHTPOIIb 3a:

HaJJIeKaIIUM HUCIIOJIHEHHEM HACTOSIIEr0 AJMUHHCTPAaTHBHOTO perjlaMeHTa paOOTHUKaMH
CTpPYKTypHOro noapaszaenenus MOLI;

MOJIHOTY  TEpeAaBaeMbIX B MECTHYIO aJMHHHMCTPALIMIO 3alpocoB O  IPENOCTABICHUU
MYHUIMINATGHOW YCIYTHM M HMX COOTBETCTBHE IEpelaBacMbIM 3asBUTEIEM B MHOTOQYHKIHUOHAIBHBIN
LEHTP CBEACHUSAM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS;

MOJIHOTY M COOTBETCTBHE KOMIUIEKCHOMY 3aIpOCy IEPENaBacMbIX B MECTHYIO aIMUHHCTPAIUIO
3asBJICHUH, COCTABJICHHBIX Ha OCHOBAaHUHM KOMIUIEKCHOT'O 3alpoca, HHBIX JOKYMEHTOB, HH(GOpPMAlUU U
(unu) cBemeHMil, HEOOXOAMMBIX ISl MPEIOCTABICHUS MYHHIMIAJIBHBIX YCIYyT, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce;

CBOEBPEMEHHYIO Tiepefjayy B MECTHYI0 aJMMHHCTPALMIO 3alpOCOB O TMPEIOCTaBIECHUU
MYHMIUIANBHBIX YCIYT, 3asABJICHUN, COCTaBIEHHBIX HA OCHOBAHHWM KOMIUIEKCHBIX 3allpOCOB, HMHBIX
CBEICHUM, JOKYMEHTOB M (Win) WHGOPMALUH, MPUHATHIX OT 3asABUTENS, & TAK)KE 32 CBOEBPEMEHHYIO
BBIJIa4y 3asBUTEII0 JOKYMEHTOB, MEPEJAaHHBIX B 3TUX IEJSX MHOTO()YHKIIMOHATBHOMY LIEHTPY MECTHOM
aJIMUHUCTpaLUEN;

coOyofieHre TpaB CyObEKTOB IEPCOHANBHBIX MAaHHBIX, 3a COONIONCHHME 3aKOHOIATEIbCTBA
Poccuiickort ®Denepanun, ycTaHABIMBAIOMIETO OCOOCHHOCTH OOparieHus ¢ wH(OpManued, ITOCTyHn K
KOTOpO#1 orpanuueH (eaeparbHbBIM 3aKOHOM;

IlepcoHanbHass OTBETCTBEHHOCTb PYKOBOIUTENS CTPYKTypHOro mnoxpasuencauss MOIL[ u
paOOTHUKOB CTPYKTYpHOro mnopapasaenenus MOI[ 3akpemnsieTcs B AODKHOCTHBIX HHCTPYKLMSX B
COOTBETCTBHH C TPEOOBAHUSIMU 3aKOHOIATEIBCTBA.

PaboTtHuku cTpykTypHOTo noapasnenenuss MOL| HecyT 0TBETCTBEHHOCTH 3a:

KauecTBO IIpUeéMa KOMIUIEKTa JOKYMEHTOB Y 3asfBUTENS B CIy4ae, €CIM HECOOTBETCTBHUE
MIPEJICTABICHHBIX JAOKYMEHTOB, YKa3aHHBIX B HAcTOSIIEM AJIMUHHCTPATHBHOM pErJIaMEHTE, SBHIIOCH
OCHOBaHHEM JJIsi OTKa3a 3asBUTENIO B MPEIOCTABICHUM MYHHUIMIAJIBLHOW YCIyTH, 33 HCKIIOYEHHEM
KOMIUIEKTA JJOKYMEHTOB, IPUHATBIX 110 HACTOSIHUIO 3asIBUTEII;

CBOEBPEMEHHOCTb MH(POPMUPOBAHMS 3aSBUTEISI O PE3yJbTaTe MPENOCTaBICHUS MYHULMIATbHON
yciyru nocpenctsom MAUC OI'Y;

TpeOOBaHUE Il TPENOCTaBICHUS MYHUIUIAIBHON YyCIyrH JOKYMEHTOB M (WJIM) IUIaThl, HE
MPEyCMOTPEHHBIX B HACTOAIEM AIMUHUCTPATUBHOM pPETJIAMEHTE.

4.5. B pamkax mnpenocTtaBieHHs MYHHUIMIAIbLHOW YCIYTH OCYIIECTBIAIOTCA TUIAHOBBIC
Y BHETJIAHOBBIE TIPOBEPKH MOJTHOTHI U Ka4eCcTBa MPETOCTABICHHS MyHUIIUIIATHLHON YCITYTH.

PykoBoautens noapasaenenuss ML exxekBapTanbHO OCYILECTBISET BEIOOPOUYHBIE MPOBEPKHU €I
3asBUTENICHl Ha IMpeaMeT NMPaBWIbLHOCTH NPHUHATUS paOOTHUKAMM HOApA3[eNeHUs PEIIEHH; a TaKke
BHEIUTAHOBBIC MIPOBEPKH B ClIy4ae MOCTYIUICHUS )ayo0 (TPETeH3Wi) rpakjiaH B paMKax J0CyaeOHOro
00KaJI0BaHMSL.

PykoBonutens crpykrypHOro noapasaeneHus M®IL, a Taxke padoTHUKH oTAena KoHTpoiss MOIL]
OCYIIECTBIISIIOT IJIAHOBBIE U BHEIJIAHOBBIE TIPOBEPKH JeSITENbHOCTH paboTHHKOB M®IL] B cooTBeTCTBHY C
MOJIO’KEHUEM O TIPOBEIEHUH MTPOBEPOK.

4.6. [Tonoxkenus, xapakTepusyloniye TpeOOBaHMS K TOPSAKY U (opMaM KOHTpOJS 3a
MpEaAOCTaBIICHUEM MYHHHHHaHBHOﬁ yCiyru, B TOM YHUCJI€ CO CTOPOHBI I'paXKJaH, HUX OGLCHI/IHCHI/Iﬁ u
OpraHu3aiui

KonTtposs 3a npemocraBieHueM MYHUIMIIAIBHONW YCIYTH CO CTOPOHBI TPaXIaH, UX 00beAMHEHUN
W OpraHM3aluil OCyIEecTBIseTcs B (QopMe MpHEeMa, PACCMOTPEHHUS] U ONEPAaTUBHOTO peardpoBaHUs Ha
oOpaieHusi M >XKajoObl 3asBUTENEN MO BOMPOCAM, CBA3AHHBIM C TMPEAOCTABICHHEM MYHHUIUIAIBEHOU
YCIIYTH.
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V. JocyneOoHblii (BHecyneOHbIN) MOPSAIOK 00KAJOBAaHUSI PpPelIeHUWd u JeicTBHH
(0e3aeiicTBUSA) MECTHON aAMHHMCTPAIMH NMPHU NPEAOCTABICHMN MYHHIIUNAIbHON YCJIYrd, a TaK:Ke
AOJGKHOCTHBIX JIMI 1 MYHHIUNAJIBHBIX CIYKAIINX MECTHO aIMUHHCTPALMH

5.1. 3asBUTENM HUMEIOT MpaBO Ha JocyacOHOe (BHecyAeOHOE) OOKaIOBaHUE PEHICHUMH
u geiictBuid (0e3mEWCTBUS), NPUHATHIX (OCYIIECTBISIEMBIX) MECTHOM aJMWHUCTpAIlel, B XOje
MPEIOCTAaBIICHUS] MYHHIUMANbHON yciyTh. JlocyneOHbI (BHECYHeOHBIN) MOPSAIOK OOKAIOBAaHUS HE
UCKIIOYaeT BO3MOXKHOCTh OOXKaloBaHMs pelIeHui u  AelicTBui  (Oe3meiicTBUS), TPUHSATHIX
(ocymiecTBIsIEMbIX) B XOJ€ TPEAOCTABICHWS MYHHIWIMANBHONH YCIYrH, B CyAeOHOM TOpSIKE.
HocyneOHbIii (BHECYI€OHBIN) MTOPSIOK 00KaJIOBaHUS HE SBISETCS IS 3asIBUTEIS 00S3aTEINbHBIM.

3asBUTENH MOXKET 00PATUTHCA C K000 B TOM YHCIIE B CIIEAYIOIIUX CITydasx:

HapyIlIeHNE CpOKa PErHCTPaliiy 3a1poca 3asiBUTENS O IPEJOCTaBICHUN MyHULIMIIAIBHON yCITyTH;

HapyIICHNE CPOKa MPEAOCTABICHUS MYHUITUIAIEHOW yCITyTH;

TpeOOBaHUE Yy 3asBHUTENS AOKYMEHTOB WM HH(GOpManUu JMOO OCYIIECTBICHHS JEHCTBUIM,
MIPEJICTaBICHUE WM OCYLIECTBICHHE KOTOPHIX HE MPENyCMOTPEHO HOPMATHBHBIMH MPAaBOBBIMU aKTaMU
Poccuiickoit Denepanyy, HOPMATHBHBIMU TpaBOBeIMU akTamMu CaHKT-lleTepOypra, MyHUITUTATEHBIMA
MPABOBBIMH aKTaMU JJISl IPEAOCTABICHUS MYHUITUIAIEHON yCITyTH;

OTKa3 B IIpUEME JOKYMEHTOB, IIPEIOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
MpaBOBEIMH akTamu Poccuiickoit Pexeparyiv, HOpMaTHBHBIMU TpaBoBeIMH akTamu CaskT-IleTepOypra,
MYHHIIATIATBHBIME TIPABOBBIMH aKTAMH JJIS IPEOCTABICHNS MYHALIMTIAIIBEHOMN YCITYyTH, Y 3asSBUTEIS,

OTKa3 B MNPCAOCTAaBJICHUU MyHHHHHaHLHOﬁ yCiayru, €Cjii OCHOBAaHUA OTKa3a HC MNPCAYCMOTPCHBL
Q)CﬂepaIIBHBIMI/I 3aKOHaMM W NPUHATBIMHA B COOTBETCTBMU C HUMU HWHBIMHW HOPMATHBHBIMU IPABOBLIMHU
aktamu Poccuiickoil ®enepanny, 3aKOHAaMU M MHBIMH HOPMATHUBHBIMHU MPaBOBBIMH akTamu (CaHKT-
[Terepbypra, MyHUITUTIAILHEIMU PABOBHIMU aKTaMU;

3aTpeOoBaHMe C 3asfBUTENS MpPH MPEJOCTaBICHUM MYHHMIMIAIBHON YCIyrM IUIaThl, He
MPEAYCMOTPEHHOM HOPMATUBHBIMU IPAaBOBBIMU akTamu Poccuiickoii ®eaepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamu CaHkT-lleTepOypra, MyHUIUITaTHLHBIMH TPABOBHIMU aKTaMH;

0TKa3 MECTHOM AIMUHUCTPALIHU, OTKa3 MYHUIIUIIAJIBHOI'O CIIY>Kallero MECTHOH AIMUHUCTpALH,
MHOTOQYHKIIMOHAILHOTO  IIEHTpa, pa0OTHHKAa MHOTOQYHKIMOHAILHOTO IIEHTpA, OpraHU3alui,
MperycMOTpeHHBIX dacThio 1.1 cratem 16 denmepanpHoro 3akoHa Ne 210-D3, mnm mx paOOTHHUKOB B
HCIIPABJICHUN OONYIICHHBIX MMH OICYATOK U OHII/I6OK B BBIJAaHHBIX B PE3YJIbTATC NPCAOCTABIICHUA
MYHMIIUIAIBHOHN YCIyTH JOKYMEHTaX JIN0O HapyIllleHHe YCTaHOBIEHHOTO CpOKa TaKUX MCIIPaBIICHUM;

HapylIeHWe CpOoKa WKW TOpSAKAa BBIaYM JOKYMEHTOB II0 pPE3yJbTaTaM IPeIOoCTaBICHUSI
MYHHIIATIATBHOHN YCITyTH;

IIPUOCTAHOBJICHUE TTPEAOCTABIICHUA MYHHHHHaHBHOﬁ yCiyru, €Ciii OCHOBAaHUA NMPUOCTAaHOBJICHUA
HE TMPEeIyCMOTPEHBI (enepalbHbIMA 3aKOHAMHA W TPUHATHIMH B COOTBETCTBHM C HUMH WHBIMH
HOPMAaTUBHBIMU TIPaBOBEIME akTamu Poccuiickoit denepanny, 3aKoHAMH W WHBIMH HOPMATHBHBIMHU
npaBoBbIMH akTamMu CaHkT-IleTepOypra, MyHHUIUIAIHHBIMU PAaBOBBIMU aKTaMH;

Tpe6OBaHI/Ie Y 3adBUTCIIA HpHU MPEAOCTABICHUN MYHHHHHaHBHOﬁ yCIyru nOOKYMCHTOB WIJIN
WH(POPMAIUH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IPH MEPBOHAYATHLHOM
OTKa3€ B NpUEME JOKYMCHTOB, HeO6XO)II/IMbIX JJId Ipe€a0CTaBJICHUSA MYHHHHHaHBHOﬁ yciyru, 160 B
MIPEIOCTABIICHNH MYHHUIMIAIBLHONW YCIYyTH, 32 UCKIIOYEHHEM CIy4aeB, MPeAyCMOTPEHHBIX IyHKTOM 4
yactu 1 crateu 7 @enepanpHoro 3akona Ne 210-03.

5.2. Kano0a MoxkeT OBITH TOAHA 3aIBUTEIIEM:

5.2.1. B nuceMeHHOU popMe Ha OyMaKHOM HOCHUTEJIE B MECTHYIO aJMHUHHCTPAIIMIO, TI0 aJIpecy
Y B COOTBETCTBHH C Ipa)uKoM padoThI, Yka3aHHBIM B yHKTe 1.3.1.1 HacTosimero AIMUHUCTPATHBHOTO
perimameHra.

Bpewmst npuema xkanod JODKHO COBIAAATh CO BPEMEHEM MPEI0CTABICHHUS MYHHIIUIIAIBHBIX YCIIYT.

JKanoba B muchbMeHHOH GopMe MOKET ObITh TaKXKe HalpaBJieHa I1o MoYTe.

B cnywyae momaum xanoObl NpH JMYHOM TNpPHEME 3asBUTEIb IPEIACTABIAECT JIOKYMEHT,
YJOCTOBEPSIOIIMI €ro TMYHOCTh B COOTBETCTBUU C 3aKOHO1aTeNIbcTBOM Poccuiickoit deaepaiuu.

B caywae ecnu xamoba mopaercss uepe3 MpPEJCTABUTENs 3asBHUTEINS, TAKKE IPEJICTABISAETCS
JIOKYMEHT, IMOATBEP)KIAIOIIMN TOJHOMOUYMS Ha OCYIIECTBIECHHE JEHCTBHM OT MMEHM 3asBHUTENs. B
KauecTBE JOKYMEHTAa, IOATBEP)KIAIOIIEr0 IIOJTHOMOYMS Ha OCYIIECTBICHHME JEHCTBUI OT WMEHH
3asABUTCIIA, MOXKET OLITH npeacTraBjiCHa:

odopMIIeHHas B COOTBETCTBUH C 3aKOHOJIAaTeIbcTBOM Poccuiickoit denepanuu JOBEPEHHOCTh (IUIs
(hU3UYECKUX JIHII);

odopMIIeHHas B COOTBETCTBHH C 3aKOHOJAATeNbcTBOM Poccuiickoii dejepanuu JTOBEpEHHOCTS,
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3aBEepPEeHHAas [1€4aThi0 3asABUTEN (IIPYU HAIMYHMM TI€YaTH) U MOJANUCAaHHAs PyKOBOAUTENEM 3asBUTEIS WK
YIOJIHOMOYEHHBIM 3TUM PYKOBOAUTEINIEM JIMLIOM (IS FOPUINYECKUX JIMIL);

KOTIHSA pelieHHus O Ha3HaYeHUH WK 00 n30paHuu a0 mpHKa3a 0 Ha3HAYeHUH (PU3MYECKOTO JIHLA
Ha JIOJDKHOCTB, B COOTBETCTBUHM C KOTOPBIM Takoe (PU3MUECKOE JIMIO 00JIaaeT MpaBoM JEHCTBOBATH OT
MMEHU 3asiBUTENS 0€3 TOBEPEHHOCTH.

5.2.2. B osnekTpoHHOW (opMme, ¢ HCIOIB30BaHUEM HWH(POPMAIHOHHO-TEICKOMMYHHKAIIMOHHON
cetn «MHTepHeT» (B TOM YHCIE MOCPEACTBOM BIJIEKTPOHHOM MOYTHI), OQUIHATBHOTO calfTa MECTHON
ammuHACTpanu, henepansaoro Iloprana, [Toprana.

ITouToBEIIT ampec, cpaBOYHBINA TeaehOH M aapec AICKTPOHHON MOYTHI MECTHOM aIMHHHCTPAITUN
pa3meliieH Ha oduimansHoM caiite [IpaBurenscrBa Cankr-IlerepOypra www.gov.spb.ru, na Ioprasne.

[Tpu mopmadve xanoObl B 3JEKTPOHHON (hopMe JOKYMEHTHI, yKa3aHHbIE B MyHKTE 5.2.1 HacTosAmero
AIIMMHUCTPAaTUBHOI'O pErjaMeHTa, MOIYT OBITh NpENCTaBICHBI B (OPME 3JIEKTPOHHBIX JOKYMEHTOB,
MOJMUCAHHBIX 3JIEKTPOHHON MOAMMCHIO, BUJ KOTOPOH MpeIycMOTPEH 3aKOHOAATeNbcTBOM Poccuiickoit
®denepanyu, Ipx STOM TOKYMEHT, YAOCTOBEPSIOMINI TUMYHOCTh 3assBUTEIIS, HE TpeOyeTcsl.

5.2.3. Kanoba moxer ObIThb mojana 3asButenaeMm udepes MOII. Tlpu mocTymieHHUU KamoObl
MOI] obecneunBaeT ee mepenadyy B MECTHYIO aJMHHHCTPAIMI0 B TMOPAIAKE M CPOKH, KOTOPHIE
YCTaHOBIJIEHBI COIJIAlIEHUEM O B3auMoAeucTBUM MexAy MOPL[ U MecTHOW aJIMUHUCTpauueld, HO HeE
MO3J(HEE CIEAYIOIIEro pabouero JHs cO AHS HOCTYIUIEHUS KaloO0bl.

5.3. JXKanoba w©a pemeHus wu geiictBus (Oe3melCTBHE) MECTHOW — aJMHUHUCTPAIUH,
€€ JIOJDKHOCTHBIX JIMI, MyHUIIMIIATbHBIX CITyXKallliX pacCMaTpHUBAETCs TJIaBOM MECTHON aJIMUHUCTPAIIH.

B cmyuae ecnam xanmoba mojaHa 3asBUTENIEM B OpraH, B KOMIIETCHIMIO KOTOPOTO HE BXOAMT
NPUHITHE PELICHUs 110 Kajlo0e, B TeUeHHE TPpeX padoumx IHEeH co JHs ee perucTpaluy yKa3aHHBIH Opra
HampaBJIsieT Xajo0y B YIOJIHOMOYCHHBIH Ha €€ PacCMOTpEeHHe OpraH W B MHUCBMEHHOH (opme
UHQOPMUPYET 3asBUTENS O IEPEHANPABICHIH KaI00bI.

Ilpuy 3TOM CpPOK pPACCMOTPEHHs KaJoObl MHCUHCISAETCS CO JHS PETUCTPalud  KajloObl
B YIIOJTHOMOYEHHOM Ha €€ pacCMOTPEHHUE OpraHe.

KanoOwr Ha pemrenust u neivictBus (OesneiicTBue) paboTHHKA MHOTO(YHKIMOHAJIBHOTO IEHTpPA
MOJAIOTCSl PYKOBOAMTEINO 3TOTO MHOTO(YHKIIMOHAJIBHOTO LeHTpa. JKasoObl Ha pelieHust U JACHCTBHS
(6e3meticTBre) MHOTO(MYHKIIMOHAIBHOTO IIEHTPA IMOMAIOTCS YYPEAUTENI0 MHOTO(YHKIIMOHAIBHOTO
HeHTpa WM JAODKHOCTHOMY JIMIy, YIOJHOMOYEHHOMY HOPMAaTHBHBIM TIPaBOBBHIM akToM CaHKT-
[Terepbypra.

5.4. JKanoba momxHa comepiKaTh:

HalMEHOBAaHUE MECTHOH aJMHMHUCTpalNH, JOHDKHOCTHOTO JIMLA MECTHOH aJIMHUHHCTPALMH JHOO
MYHUIMIIATBHOTO CITY’KallleTo, pelieHus 1 JecTBHs (0e3eiicTBIE) KOTOPBIX 00KaIyIOTCS;

bamunmio, UM, 0TYECTBO (IOCJIEAHEE - IPU HATMYNH), CBEICHHUS O MECTE KHUTEIbCTBA 3asIBUTEIS -
¢u3nueckoro Jmna IMO0 HaMMEHOBAHHE, CBEACHUS O MECTE HAXOXAEHHS 3asBUTENS - IOPUANYECKOrO
JWIa, a Takke HoMmep (HoMmepa) KOHTakTHOro TtenedoHa, ajapec (aapeca) BIIEKTPOHHOM MOYTHI (IpU
HAJIMYMH) U TIOYTOBBIN a/ipec, 0 KOTOPBIM JIOJDKEH OBITh HAINIPABJICH OTBET 3asBUTEIIO;

cBeieHUs] 00 O0XKaldyeMbIX peLIeHUsX W JedcTBusix (0e3neiicTBUM) MECTHOW aJMUHHCTpPALHH,
JIOJDKHOCTHOT'O JIIIA MECTHON aJMHUHUCTPAIIMHU MO0 MyHHUITUITATIBHOTO CITYKalIero;

JIOBOJbI, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COIJIACEH C pEUIeHHEeM U JAEeWCTBUEM
(bezneiicTBMEM) MECTHOM aIMHHUCTpAlMU, AOJDKHOCTHOIO JIMI@ MECTHOM aJAMUHHCTpalUH JHOO
MYHHULMIIAIBHOTO CIIY>KAIIero. 3asiBUTENEM MOTYT ObITh MPEIACTABIECHBl AOKYMEHTHI (IIPU HAJIMYUH),
MOITBEPIKIAIOIINE TOBOIBI 3asIBUTENS, THOO MX KOIHH.

5.5. 3asgBuTens MMeEET MpaBO Ha MONydeHHE WHGOPMALUM U JOKYMEHTOB, HEOOXOOUMBIX IS
000CHOBAHUS U PACCMOTPEHHUS JKaI00BbI.

5.6. Kanoba, moctynuBiIas B MECTHYIO aJIMUHUCTPAIUIO, TIOMJICKUT PETUCTPAIIMM HE TO3THEES
CJIEJYIONIEro paboyero JIHs CO JIHS ee MmocTyrieHus. JKanoda noUie)kuT pacCMOTPEHHUIO TIIaBOW MECTHON
aJMUHHUCTPALMK, B TEUCHHE IATHAALATH pabouux AHEH CO JHS €€ PerucTpanuu, eciu 0oyiee KOPOTKHUE
CPOKH PacCMOTPEHHS >KaJIoOBI HE yCTAHOBJIEHBI MECTHON agMHUHHCTpanued. B ciywae oGkamoBaHHs
0TKa3a MECTHOW aJMHHHUCTPAIINH, JOPKHOCTHOTO JINLIA MECTHOW aJ]MUHHUCTPAIINN B TIPUEME JOKYMEHTOB
y 3asBUTENsl JIMOO B UCHPABICHUM JIOMYIIEHHBIX ONEYaTOK M OIHMOOK WM B Ciydae OO0XKaJloBaHUS
HapyLIeHNUsl YCTAaHOBJIEHHOTO CPOKa TAaKMX HMCIPaBICHUI >Kalo0a paccMaTpUBAaeTCsi B TEUECHHUE IISATH
pabouux JHEH co AHS ee PerrucTpaIn.

5.7. Tlo pe3ympTaTtam pacCMOTPEHHS KaJlOOBI TJIaBa MECTHON aIMUHHUCTPAINH TPHHUMAET OJHO
U3 CIEIYIOIUX PEILICHUI:
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yIIOBJIETBOPSET >XKajlo0y, B TOM dYHcie B (OpMe OTMEHBI HMPUHATOTO DEIICHUS, HCIPaBICHUSA
JIONYIIECHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YJIbTATEe MPEIOCTABICHHS MYyHUIUIIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JEHEKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMH TPaBOBBIMH akTamu Poccuiickoii dexepannu, HOPMAaTHBHBIMH NPABOBBHIMU aKTaMHU
Cankr-IleTepOypra, MyHUIIMIAIBEHBIMHU [IPABOBBIMHU aKTaMH, a TAKXKe B UHBIX (OopMax;

OTKa3bIBA€T B YAOBJIECTBOPCHUH >KAIO0BI.

5.8. He mo3anee AHA, ClEAyIOMIErO 3a THEM MPHHATHS pEIICHHS, YKa3aHHOTO B IYHKTE 5.7,
3asABUTENII0 B MHCBMEHHOM ()OpME M IO JKENAaHHUIO 3asBUTEN B 3JEKTPOHHOW (opMe HarpasisieTcs
MOTUBHUPOBAHHBIN OTBET O PE3YJIbTAaTaX PACCMOTPEHUS KAJIOOBI.

B otBete mo pe3yibpTaTaM paccMOTpPEHHS ’KaJ00bl YKa3bIBAIOTCS:

HalMEHOBaHUE MECTHOW aJMUHHUCTPALUH, HOHKHOCTh, (aMHJIMs, UMs, OTYECTBO (TIPH HAJMYUH)
JOJDKHOCTHOT'O JIMIA, IPUHSBLIETO PELICHHUE 110 XKajIo0e;

HOMED, JaTa, MECTO MPUHSITHUS PELICHHUs, BKIIIOYasi CBEACHUS O JOHDKHOCTHOM JIMIIE, PELICHUE WU
neiictue (0e3aeiicTBIE) KOTOPOTO O0KaIyeTCs;

(haMuITHs, UMS, OTYECTBO (TIPH HATMYINH) WA HAUMEHOBAHUE 3asIBUTEIIS;

OCHOBAHUS JUISI IPUHATHA PELICHUS 110 XKanooe;

MPUHSTOE TI0 XKalo0e pelleHue;

B Cllyyae IPU3HAHMA >KanoObl MOJIeKaIlel yAOBIETBOPEHUIO, JaeTcsl MHpOpMaLus O NeHCTBUSIX,
OCYILECTBIISIEMbIX MECTHOW aJAMUHHCTpaLel, B LENAX HE3aMEIUIMTEILHOIO YCTPAHEHMS BBISBICHHBIX
HapyIIEeHUH TPH OKa3aHWW MYHHUIUNAIBHON yCIYTH, a TaKKe MPUHOCATCS M3BHHEHHS 32 JIOCTaBJICHHBIC
HEeyZ00cTBa M yKa3biBaeTcss HHQOpMAIHs O AaJbHEHIINX JEUCTBHUSIX, KOTOPbIE HEOOXOUMO COBEPIINTD
3asBUTEIIIO B LIEJISIX TOMyYeHHUS MYHULIMIIAIBHON YCIIyTH;

B Cllydae TPHU3HAHUS KAIOOBI HE TMOIJIeKAIICH yAOBICTBOPEHUIO, NAIOTCA apryMEHTHPOBAHHBIC
pa3bACHEHHS O TPUYMHAX TNPUHATOTO pEIeHHs, a Takke HHQopManus O TMOpsAAKE OOKAIOBAHUS
MPUHSTOTO PEILICHHUS.

5.9. OrBer mo pe3ympTaTaM pPacCMOTPEHHS JKalOOBI TOJMHMCHIBAETCS TJIABOM MECTHOM
aJIMAHHUCTPALUH.

[To >kenaHuIO 3asBUTENSI OTBET MO PE3yJIbTATaM PACCMOTPEHHS >KAIOOBI MOXKET OBITh MPEACTABICH
HE MO3JHee MAHS, CIEAYIOIIEro 3a JHEM MPHUHATHA pelleHus, B (opMe 3JIEKTPOHHOTO IOKYMEHTa,
MOJIMCAHHOTO B3JIEKTPOHHOM MNOJNKCHIO TJIABOM MECTHOW aJMMHHUCTpPAllMU, BUJ KOTOPOH YCTaHOBJICH
3aK0HOJAaTeNnbCTBOM Poccuiickoit @enepanuu.

5.10. B cnyuae yCTaHOBIEHHSA B XOJ€ WIH IO Pe3ybTaTaM PacCMOTPEHHS KaloObl MPH3HAKOB
COCTaBa aJIMUHHUCTPATUBHOTO MPaBOHAPYLICHMUS], IPEAyCMOTpEeHHOT0 cTtather 5.63 Koaekca Poccuiickoit
Oenepanyn 00 aIMUHACTPATUBHBIX MPABOHAPYIICHHUSX, MM MPU3HAKOB COCTaBa MPECTYIUICHHs], TJIaBa
MECTHOW aJAMUHHUCTPALMM HE3aMEMJIUTEIbHO HaNpaBIsieT HUMEIOLIMECs MaTepuanbl B OpraHbl
IPOKYpPaTyphl.

5.11. T'maBa MecTHON aAMHHHCTPALMM OTKA3bIBAET B YIOBJIETBOPEHHMHU JKajloOBI B CIEIYIOIINX
CITyJasx:

HaJIM4Me BCTYNHMBLIETO B 3aKOHHYIO CHITY PELICHUS Ccya, apOUTpakHOTO CyZa MO ’Kajiobe 0 TOM ke
MIpeIMEeTe U M0 TEM K€ OCHOBAHMSIM;

nojjaua >KanoObl JIMIIOM, MOJTHOMOYHS KOTOPOTO HE MOJTBEPKJCHBI B TOPSIKE, YCTAHOBICHHOM
3aKOHOaTeabCTBOM Poccuiickoit deaepanny;

HaJIM4Me PeLIeHus MO0 Kajode, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU HACTOSIIETO
AJIMHHUCTPATUBHOT'O PErjiaMeHTa B OTHOLIEHUH TOTO YK€ 3asBUTENISI U TI0 TOMY K€ TPEIMETY >KaJIOOBI.

5.12. T'maBa MecTHOW aIMWHUCTpAIlMHM BIIPaBE OCTaBUTHh XaI00y Oe3 OTBeTa B CIEMYIOIINUX
CIIydasix:

HaJIM4Me B KajJo0e HEeleH3yPHBIX JIMOO OCKOPOUTENHHBIX BBIPAXKEHUH, YIPO3 KU3HH, 30POBBI0 U
MMYIIECTBY JOKHOCTHOTO JIUIA, & TAK)KE YWICHOB €TI0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH NPOYMTATh KaKylO-IMOO YacTh TEKCTa ajoObl, (aMHINIO, MM,
0T4YeCTBO (TIpY HATM4KN) ¥ (WIJIN) TIOYTOBBIN aIpeC 3asBUTENS, YKa3aHHbIE B xKayio0e.

B cmydae ocraBienms >xamoOpl 06e3 OTBETa 1O OCHOBaHMAM, YKa3aHHBIM B ab3ame BTOpPOM
HACTOSILIET0 MYHKTa, TpPaKAaHWH, HAalpaBUBLIMKA >kajgo0y, WHPOpPMHUpYETCSs O HEAONYCTUMOCTH
3II0YIIOTPEOIICHYSI TPABOM.

B cnyuae ocraBnmeHus >xamoObl 0e3 OTBeTa MO OCHOBAHHSM, yKa3aHHBIM B ab3ame TpeTbeM
HACTOSIIIIETO IyHKTA, TPaKIAHWH, HANpPaBUBIIMK >Kanoly, eciiu ero ¢amMwivs W TIOYTOBBIH ajpec
MOJ/IAI0TCS IPOYTEHHIO, THYOPMHUPYETCs 00 3TOM B TEUCHHE CEMHU JHEH CO AHA PErHCTPALIIH KaJ00bI.
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5.13. MudopmupoBaHue 3asABUTEIICH O MOPSIKE MOJAYM U PACCMOTPEHHUS JKaJ00bl Ha PEIICHUS U
neiictBus (Oe3leiicTBUe) MECTHON aJMUHUCTPAIINH, €€ JODKHOCTHBIX JTUI, MyHHIIMIAIBHBIX CITYKalluX
OCYIIIECTBISIETCS TIOCPEACTBOM pazMenicHus nHpopmaruu Ha [lopTare.

KoncynbTrpoBanue 3asBUTENCH O MOpsAKe 00XaJIOBaHMS PEIICHUN W AecTBUN (0e31ercTBUS)
OCYIIIECTBISIETCS TAaKXkKe 0 TeehOHaM, aJipecaM AIEKTPOHHOM MOYTHI, a TAKKE MPH JIMYHOM TpUEMe 110
aapecam, yKkazaHHBIM B TTyHKTe 1.3.1.1 HacTOsIIIETO AJMIHACTPATUBHOTO PETJIaMEHTa.
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punoxenne Ne 1

K  AJIMUHUCTPAaTHBHOMY  pEIJIaMEHTy 10  IPEJOCTABICHHUIO  MECTHOM
aJIMIHUCTpanuen BHYTPHT'OPOJICKOTO MYHUIUINAIBHOTO 00pa3oBaHUs
Canxr-IlerepOypra MyHUIMIaNsHbIH OKpyT [IHcKapeBka MyHUIIMTIANEHOM yCITyTH
«Bplgaya apXMBHBIX CIPABOK, BEIMHCOK, KOMUH apXUBHBIX JOKYMEHTOB OPTaHOB
MECTHOTO CaMOYIpPABIE€HHUs BHYTPUTOPOJACKOTO MyHHIMIAIBHOTO 0Opa30BaHU
Cankr-IlerepOypra MmyHuIunaibHeli okpyr [TiuckapeBkay»

BJIOK-CXEMA

MPEJIPOCTABJIEHUS MECTHOM ATMUHUCTPAIIMENA BHYTPUIOPOJICKOI'O
MYHUIIUITAJTBHOT O OBPA3OBAHUSA CAHKT-TIETEPBYPT'A MYHUITUNIAJIBHBIN OKPYT
MUCKAPEBKA MYHUIIMITIAJIBHOM YCJIYTH «BBIJIAYA APXUBHBIX CIIPABOK, BBIITUCOK,
KOIUI APXUBHBIX TOKYMEHTOB OPTAHOB MECTHOI'O CAMOYIIPABJIEHUSI
BHYTPUI'OPOJCKOI'O MYHUIIUTIAJIBHOI'O OBPA3OBAHUSA CAHKT-IIETEPBYPT'A

MYHUIUIIAJABHBIA OKPYT IIMCKAPEBKA»

S

> 3assuTeNb

HanpaBneHme 3aABaEeHNA

N

WU KOMN1EKTa JOKYMEHTOB

/MecTHaﬂ \‘
@MHMCW

v

1. Mpuem v perucTpauma 3ansaeHui

T
=)

1 LOKYMEHTOB rpaykaaH (B TeueHve
1 paboyero gHA)

2. MNpuHATHE peleHnsa o
NpeaoCcTaBNEHNN MYHULMNANbHOM
YC/IYrY NO BblAaye apXmBHbIX
CMpPaBOK, BbIMUCOK, KOMWUIA aPXMUBHBbIX
[LOKYMEHTOB; UHGOPMMpPOBaHME
3anABUTENA O pesynbTaTe
nNpeaoCcTaBNEHNA MYHULMNANbHOM
ycnyrv; nepegada pesysbrarta B
ML, (B TeueHune 16 pabounx aHen)

Py dopmuposaHue 1 Mprem AoKyMeHTOB NHbopmuposaHue
< nepegfava € ey . 3anBUTENA O
KomnnekTa perucTpaLya pesynbTaTax
[OKYMEHTOB npeaocTaBaeHns
3anBuTeNA B MYHWLMNaNbHOM
MecTHyto ycnyru (B TeueHue 2
agMuHMCTPaLmio (B pabouunx gHei)
3/IEKTPOHHOM BU e A
— 1 pabounii aeHb,
Ha ByMaKHbIX
Hocutenax — 3
paboumnx gHA)

Mepenaya JOKyMeHTOB
0 NpefoCcTaBAeHUN MyHULMNAIbHOM
ycnyrn anbo oTkas B npeAocTaBAeHUN
MyHUUMnanbHon yeayrv 8 MOLL ana ux

nocseayloLlein nepesadv 3ansutento
(B 9N1eKTPOHHOM BUAE — B TeyeHue 1
paboyero AHA, Ha BYMaXKHbIX HOCUTENsAX
— B TeyeHue 3 pabounx aHewn)
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Ipuno:xenne Ne 2

K AI[MI/IHI/ICTpaTI/IBHOMy periiaMeHTy 1no npeaocCTaBJICHUIO MECTHOU

aJMMHUCTpalUel  BHYTPUTOPOJICKOTO

MYHUIUIIAJIBHOT'O

o0Opa3zoBaHHs

Cankr-Ilerepbypra MyHuIMIaNbHBI OKpyT I[lMckapeBka MyHUIMIAIBHOM

yciayru «Bl)maqa ApXUBHBIX  CIIPpaBOK,
MCCTHOT'O

JOKYMEHTOB OpraHOB

BBINUCOK,
CaMOYTIPaBICHUS

KOMHI  apXUBHBIX
BHYTPHTOPOJICKOTO

MYyHHUIUNANBHOTO 00pa3oBanus CaHkT-IleTepOypra MyHUIIMIIANBHBIA OKPYT

ITuckapeBka»

I'maBe MecTHOW aAMUHUCTpALIUU BHYTPUTOPOJICKOTO
3asB/IeHHE IPUHATO! MyHHLUTIABHOTO 0Opa3oBanus Cankr-IletepOypra

MYyHULUNAIBbHBIA OKpyT [I1ckapeBka

(mara)
Y 3apETHCTPUPOBAHO o1 (©H.O. rnanki)
(®.1.0. 3asBuTens)

oz Ne MPOKUBAOIETO 10 aIPeCy:
Crennanucr: JIOKYyMEHT, Y IOCTOBEPSIONIHI TUUYHOCTD:

TenedoH:

3AABJIEHUE

IIpomry BeIIATH

(apXMBHYIO CIIPABKY, BBIIMCKY, KOIIUIO APXUBHBIX JOKYMEHTOB (HAMMEHOBAHHE OPraHa MECTHOTO CaMOYIIPaBJICHHs

BHYTPUIOPOJICKOT0 MyHHIHIIAIbHOTO 00pa3zoBanus Cankt-IlerepOypra MmyHuuunanbHsliii okpyr [Tuckapeska)

KonnuecTBo 3K3eMILISIpOB

Kormus HeoOxoanma ist

(yka3athb ajgpecara)

« » 20 1.

(

MOJITUCH 3asABUTENS (TIPEACTABUTEND 3asBUTEI)

3asiBIIEHUE U IOKYMEHTBHI TP. [MTpunsa «

pacmmppoBKa MOIMUCH

20 r. Ne

ITognuce crienuanucTa

O mpuHATOM pPELIeHHU MPOIly NPOMH(OPMHPOBATH MUCHMEHHO/YCTHO (HYXHOE MOTYEPKHYTH):

[ B mectHolt ammunuctpamuu MO IluckapeBka

[ B MHOropyHKIIMOHAIEHOM IIEHTPE

paiioHa

« » 20 1.

(

Cankr-IlerepOypra

IOANHNCH 3asiBUTCIIA (HpeIICTaBI/ITe.HI) 3a$IBI/ITeIISI)

pacurndpoBKa MOAIICH
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Ipuno:xenne Ne 3

K AJMHHUCTDAaTHBHOMY pETJIAMEHTY II0 MpEIOCTABICHHUI0 MECTHOH
aIMHUHHCTpanell  BHYTPHTOPOJCKOTO  MYHUIMIAIEHOTO  0Opa3oBaHUS
Cankr-IlerepOypra MyHUIMIANEHBIA OKpYr IInckapeBka MyHHIUIAIBHOM
ycayrn  «Bblmada apXMBHBIX —CIIPaBOK, BBIITHCOK, KOIMH —apXHMBHBIX
JOKYMEHTOB OpPraHOB MECTHOTO CaMOYIpPAaBICHUS] BHYTPUTOPOACKOTO
MyHHUIUNANbHOTO o0pa3zoBanust CaHkT-IleTepOypra MyHUIMIIAIBHBI OKPYT
ITuckapeBka»

[IpumepHast popMa apXUBHOM CIIpaBKH

(Ha3BaHUE apXHBa)

(TTouTOBBIN MHAEKC, anpec, aapecar, TenedoH, haxc)

APXMBHAS CIIPABKA'
No
(mata)
Ha Ne oT
PyKOBO,I[I/ITeHB OpraHu3anuu TTonmnuce PacmmdpoBka noamnucu
OcHoBanue:
Ucnomaurenn TTonmnuce Pacmm¢poBka noammcu
IleuaTs

®opmar A4 (210 x 297 mMm)

! ApxuBHas cIpaBKa M apXWBHAs BBIIHCKA COCTABIAIOTCS ¢ 0003HAYCHHEM Ha3BaHHSA HH(POPMAIMOHHOTO
JIOKYMEHTa « ApXUBHAs CIpaBKa», «ApXHUBHAs BBIIIICKa». TEKCT B apXUBHOH CIIPaBKE JAcTCsA B XPOHOIOTHICCKOI
MOCJIEIOBATEIEHOCTH COOBITHI C YKa3aHHEM BHJIOB apXHMBHBIX ITOKYMEHTOB M WX JaT. B apXuBHOW crHpaBke
JIOITyCKAeTCs IUTUPOBAHNE apXHUBHBIX TOKYMEHTOB.

HecoBnanenre oTnenbHBIX JaHHBIX apPXWBHBIX JOKYMEHTOB CO CBEIEHUSIMH, M3JIOKCHHBIMHU B 3ampoce, He
SIBIISIETCS] TIPETISITCTBUEM ISl BKIIOYSHHSI X B apXMBHYIO CTIPaBKY MPH YCJIOBUH, €CJIA COBIAICHUE BCEX OCTaJIbHBIX
CBEJICHUI HE BBI3bIBAET COMHCHHH B TOXXJICCTBEHHOCTH JIHIA MM (PAKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX
JIOKyMeHTax. B apXuBHOW crpaBKe OSTH JaHHBIE BOCHPOM3BOIATCS TaK, KaK OHH H3JIOKEHBI B apXHUBHBIX
JIOKyMEHTaX, a paCX0XJICHUs, HECOBMAICHUSI U HETOUYHbIE HAa3BaHUsI, OTCYTCTBUE UMEHH, OTUECTBA, HHUIIUAJTIOB N
HAJIMYUE OJHOTO W3 HUX OTOBAapUBAIOTCS B TEKCTe clpaBku B ckoOkax («Tak B nmokymeHte», «Tak B TekcTe
OpHUTHHAIIAY).

Ceenennsi 0 pabore, ydeOe B HECKOJNBKHX OPTraHU3AINAX, YYCOHBIX 3aBEICHUSAX BKIIOYAIOTCS B OIHY
APXUBHYIO CIIPABKY.

B mpumMeyaHHsX MO TEKCTy apXHBHOM CIIPaBKH OTOBapHBAIOTCSA HEpa3OOPUMBO HAITMCAHHBIC, UCTIPABICHHBIC
aBTOPOM, HE MMOJIAOIIUECS MPOYTCHHIO BCIICACTBHE TOBPEKACHUS Tekcta opurnHanma Mmecra («Tak B Tekcre
opurnHana», «B TexcTe Hepaz0opUUBOY).

B Tekcre apxuBHOW CHpaBKH HE JOMYCKAIOTCS HM3MEHEHHS, WCIPABJICHUS, KOMMEHTapuH, COOCTBEHHBIE
BBIBOJIBI UCTIOJHUTENS MO COJEPKAHUIO apXHMBHBIX JOKYMEHTOB, Ha OCHOBAHHHM KOTODPBIX COCTaBJIE€HA apXHBHAS
crpaBka. B KOHIlE apXWBHOW CHpPaBKH TPHUBOJATCS apXWBHBIE IMHUPPHI W HOMEpA JUCTOB EIAMHHIl XPaHCHHS
apXUBHBIX JIOKYMEHTOB, TI€UaTHbIC M3JaHUs, UCTIOIb30BABIINECS I COCTaBICHUS apXWBHOH CIIpaBKH. B Tekcrte
apXUBHOHM CIIPaBKU JIOMYCKAeTCs TPOCTABIICHWE AapXHMBHBIX HIM(PPOB W HOMEPOB JUCTOB EIWHHUIl XPAHECHHUS
ApPXUBHBIX JIOKYMEHTOB Cpa3y IOCJIe H3JIOKEHHS Kaxaoro (akra wid coObITHA. B apXxuBHOW crpaBke, 00beM
KOTOPOH IPEBHIIACT OJIUH JIHCT, JHUCTHI JOJDKHBI OBITH IIPOIIMTHI, IMPOHYMEPOBAHBI M CKPEIUICHBI II€YATHIO
MecTHoIi agMUHUCTpaLUEH.

ApxuBHasi cropaBka, NpeJHa3HAUeHHas [JIsl HUCIOJb30BaHUSI Ha Tepputopuu Poccuiickoir Pepnepanum,
nojnuceiBaetTcs ['aBoil MECTHONM aIMUHUCTpALMHU, U 3aBepseTcs nevyaTblo MecTHOM agMHHUCTpalMU. ApXHUBHAas
CIpaBKa, MpeIHa3HAUCHHAS JUIs HAMpaBIICHHUsS 3a pyOexk, MOJANHChIBaeTCs [J1aBOi MECTHOM aIMHHUCTpAIMHA M
3aBepsieTcs repOoBOi NedaThio MecTHOM aIMUHUCTPAITUH.

IIpu HE0OXOMUMOCTH K apXMBHOW CHpaBKe MPUIATAIOTCS KOMUU apXWBHBIX JOKYMEHTOB WJIM BBIMTMCKH
13 HUX, TTOJTBEPIKIAIOIINE CBEICHNUS, N3JI0KEHHBIE B QpXUBHOM CTIpaBKe.
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Ipuno:xenne Ne 4

K  AJIMUHHUCTPaTHBHOMY  DErIaMEHTy [0  IpPEJOCTAaBICHUIO  MECTHOU
aZIMUHUCTpanuen BHYTPHTOPOJICKOTO MYHHIHUNATBLHOTO o0pa3oBaHus
Cankr-IlerepOypra MyHuLIMIaIbHEINH OKpyYT [InckapeBka MyHUIIMIIAIBHON yCIyTH
«BbIgaya apXMBHBIX CHPaBOK, BBIMHCOK, KON apXHBHBIX JOKYMEHTOB OpPTaHOB
MECTHOTO CaMOYIpPAaBIE€HHUsI BHYTPUTOPOJACKOTO MyHHIMIATIBHOTO 0Opa30BaHUs
Cankr-IlerepOypra MyHUIMTIIANEHEIA OKpYT [ITncKkapeBKa»

OBPA3EII

[MNCBMO
MecTHOM agmuuucTparuu MO IluckapeBka oT
00 OoTKa3e B MPeAOCTaBICHHH MyHUITUTIAIBHON YCITyTH

Komy: ®amunus, uMs, 0T4€CTBO
Anpec:
DNeKTpOHHAas MoYTa:

PaCCMOTpeB 3a4ABJICHUC U JOKYMCHTBI, YCTAaHOBJICHO CJICAYIOIICC:

(cBeneHus 00 NPUYMHAX OTKa3a Ha MPEJOCTABICHUE MyHUIIMIIAIbHON YCIIyTH)

[lpunsto pemenne 00 OTKaze B MPEAOCTABICHUM MECTHOM aIMHUHHCTpaLUei
BHYTPHUIOPOJICKOTO MYHUIIMNAIbHOIO 0O0pa3zoBanus CankT-llerepOypra MyHUIMNIAIbHbBIN OKPYT
IInckapeBKka MyHUIIMIIAIBHON YCIIyTH «Bblada apXuBHBIX CIPABOK, BBIIIUCOK, KOIIUN apXUBHBIX
JOKYMEHTOB OpPIraHOB MECTHOIO CaMOYIPAaBJIECHUS BHYTPUIOPOJICKOIO MYHHIMIAIBHOIO
oOpazoBanus Cankr-IletepOypra MyHUIMIanbHbIi OKpyT II1ckapeBkay.

I'naBa

MECTHOH aJIMUHHCTPAIINA / /
(TToAIHCH) M.0., pammmus )

M.IL
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Ipunoxenne Ne 5

K  AJIMUHHUCTPAaTHUBHOMY  DErIaMEHTy [0  IpPEJOCTAaBICHUIO  MECTHOH
aJIMIHUCTpanuen BHYTPUIOPOJACKOr0 MYyHHUIUNAIBHOTO o0pa3oBaHUs
Cankr-IlerepOypra MyHUIMIANEHBIH OKpYT [IHCKapeBka MyHUIIMTIANEHOH yCITyTH
«BbIgaya apXMBHBIX CHPABOK, BBIMHCOK, KOMHN apXUBHBIX JOKYMEHTOB OPraHOB
MECTHOTO CaMOYIpPAaBIE€HHUsI BHYTPUTOPOACKOTO MyHHMIMIIAIBHOTO 00pa3oBaHUS
Cankr-IlerepOypra MmyHuIunaibHbIi okpyr [TickapeBkay»

COI'JIACHE

Ha 00paGoTKy IepCOHATLHBIX TAHHBIX

(pamumms, UMs1, 0TIECTBO) (maTa poKIeHHs)

(BI/II[ JOKYMCEHTA YAOCTOBEPAIOUICTO JIMYHOCTDh, KEM U KOI'/la BI)I,HaH)

3apeTUCTPUPOBAHHKIN (as1) MO ajapecy:

(MecTO IIOCTOSTHHOM pEeTHCTPaIliH)
B JIUIIIC TIPCIICTAaBUTESA , ,
(pammmms, uMs1, 0TIECTBO) (maTa poKIeHHs)

(BI/IH JOKYMEHTA YAOCTOBEPAIOUICTO JIMYHOCTh, KEM U KOIr'Jla BI)II[aH)

3aperucTPUPOBAHHOTO (0¥) 1O aapecy:

(MecTO IOCTOSTHHOH pEeTHCTPaLiH)
JIEUCTBYIOLIErO HA OCHOBaHUHU

(BHI ¥ PEKBU3UTHI TOKYMEHTA, TOATBEP>KAAOIIETO TIOJIHOMOYHS IPEICTABUTEIS )
HACTOSIIIIUM JIaf0 CoTJIacke Ha 00padOoTKY CIEAYIONINX EPCOHANTBHBIX JaHHBIX:

— (ammusi, UM, OTYECTBO (IIPH HAIHYHUH);

— HOMEp U cepHs TOKYMEHTa, yIOCTOBEPSIOIIETrO JTHYHOCTh, CBEJCHUS O JIaTe €ro BBIAAYH W BBIIABIIEM
oprasxe;

— TOJI, MECHIl, JaTa U MECTO POXKICHUSL;

— ajipec MpOoKUBaHUS,

— cBelleHUs 00 00pa3oBaHUM U POPECCHOHAIBHON e TSILHOCTH;

— CBEJICHUS O COCTaBE CEMbH;

— CBEJICHUS O JIOX0JIaX;

— CBeJIcHUS 00 MMYIIIECTBEHHOM MOJIOKEHNUH,

— Y UHbIC CBEJICHNUS, HEOOXOIMMBIC ISl IPEIOCTABICHUS MYHUIIUTTAIBHON YCITYTH:

(HauMEeHOBaHUE MYHUIUINIAIIBHON YCIIyTH)
IIOCPEICTBOM Cankr-IlerepOyprckoro roCyJapCTBEHHOIO KAa3€HHOTO YUpEKIACHUSL
«MHoro(hyHKIIMOHANBHBINA EHTP MPEIOCTABICHHS TOCYJAPCTBEHHBIX M MyHHIIMTIATBHBIX ycayr», MOI'B
CII6 v MHBIX OpPraHoB, ¥ OpPTraHHU3allMi, yYaCTBYIOIIUX B MPEIOCTABICHUN MYHHUIIMIIATBHOW YCIYTH.
Hacrosimee coryacue BbIIAHO CPOKOM Ha U BCTYIIA€T B CUJIy C MOMEHTA €0 IOAIUCAHNS.

(CpoK EHCTBUS coryiacHsi)

Hacrosimee cornmacue mnpemocTaBisieTcsi Ha OCYIIECTBICHHE JIIOOBIX JCHCTBHHA, B OTHOILEHHH
NEPCOHANBHBIX TAHHBIX, KOTOPbIE HEOOXOIMMBI IJIs IPEJOCTABICHUS MyHULUIIAIBHON yCIYTH, BKIIOYast:
cOop, 3amuch, CHCTEMATH3AlMIO, HAKOIUICHWE, XpaHeHWEe, yTOYHeHHe (OOHOBJICHHE, W3MEHEHHC),
M3BJIEYEHNE, MCIIOIb30BaHNUE, Mepenady (pacipocTpaHeHne, IPeoCTaBIeHNe, JOCTYI), 00e3TNINBaHNe,
OJoKMpOBaHUe, yaaleHUE, YHUUTOXKEHHE.

Cornacue MOXeT OBITh OTO3BAaHO B JII0OOE BpeMs, HA OCHOBAaHUHM MUCHMEHHOT'O 3asBICHUS CyObeKTa
IIEPCOHAJIBHBIX TaHHBIX.

« » TI.
(mata) (moammuck ¢ pacmupoBKOA)

2 3amonHseTcs IHMIOM, HE SBISIOIMMCH 3asBHTENEM, 0OpabOTKA MEPCOHANBHEIX IAHHBIX KOTOPOrO HEOGXOmMMa I
IPEIOCTABICHUS] MyHHIUIIAIBHON YCIYTH, €CIH B COOTBETCTBHU C (pefepalbHbIM 3aKOHOM 00pabOTKa TaKUX MEpCOHATBHBIX
JIAaHHBIX MOKET OCYILECTBIISITLCS C COIIACHS YKa3aHHOI'O JIMLA.
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